AJIMMHUCTPATUBHBIN PETJIAMEHT
NPeJ0CTABICHUA MYHHIMIIAABHON yCIyTrH

«BbI1aya npeABapUTEeIbHOIO pa3pelieHls OpraHa OneKH 1 None4YnTe bCTBA,
3aTParnBalIIero ocyecTBiIeHne MMYIIeCTBEHHBIX NIPaB M0/I0IeYHOI 0>

I. OBIIME IMOJIO’KEHUSA

1. Ilpeamer pery/iMpoBaHHus AIMUHUCTPATHBHOIO PerjaMeHTa
1.1. Hacrosmmii AJMUHUCTPATUBHBIA pErJIAMEHT OIpEAENsieT  CTaHIapT
IIPEAOCTABICHUS] MYHMIMIIAIBHON yCayrn «Bpigada npeaBapuTEIbHOTO pa3pelleHUs
OpraHa OIEKH M IONEYMTENIbCTBA, 3aTPArMBAOIIETO OCYIIECTBICHUE UMYIIECTBEHHBIX
IpaB IMOJOMNEYHOro» (Jajgee - MyHULUNAIbHAs yCIyra), YCTaHaBIMBAaET CPOKH H
IIOCJIEIOBATEIBHOCT AJIMUHUCTPATUBHBIX IIPOLIEAYP U AEHUCTBHUI IIPU IIPENOCTABICHUN
MYHHUIMIIAIBHON YCIyTH.

2. Kpyr 3aaBureJei
2.1. llonyuarenssMu MYHHUIUINAIBLHON YCIYTH SBISIOTCS 3aKOHHBIE MPEICTaBUTEIU
MOJIONEYHBIX (POAUTENH, YCHIHOBUTENH, ONEKYHBI (TIONeUYnTeNun) (aanee - 3asiBUTENN).

3. TpeGoBanus k nopsaAky HHGOPMUPOBAHUS O NPEIOCTABICHUH
MYHHIUNIAJIBbHON yCJIyru

3.1. Hugopmauua o mecme Haxoxicoenus u czpaguke padoomvl op2aua,
npeooCcmasnAuiez0  MYHUYUNATbHYI0  YCAYZy,  OP2AHU3AUUIL,  YUACHEYIOUUX
6 npeoocmaseneHuu MYHUWURAILHOU YCAY2U, CROCOObL NOYUeHus uHgpopmayuu
0 Mecme HaxoxcoeHus u paguxax paodomel 20CyOapCmeEeHHbIX U MYHUWUNATbHBIX
0p2an08 u oOpzanuszayuil, odpauieHue 6 Komopwvlie HeoOX00UMO 07 NOJAYYEHUsA
MYHUUURWIBHOW  yciayeu, a  MmMakKxyce  MHO20QYHKYUOHAILHO20 — UeHmpPa
npeoocmaegienus 20cy0apcmeeHHbIX U MyHUYURAIbHBIX YCIIye.

3.1.1. Mecmo naxoowcoenus opeana, npedocmasiaoweco MyHUYUnaiIbHy0
yenyey. 366128, Ueuenckas Pecniybnuka, Haypcekuii paiton, ct. Haypckas,
yi. A.-X. Kaasiposa, 24a.

3.1.2.  I'paghux pabomul opeana, npedocmasnsaowe2o MyHUYuUnaibHyo yciyey:
MOHEeIeNbHUK — NATHULA: ¢ 9 yacoB 00 MuHyT 10 18 yacoB 00 MUHYT;
npeanpasaHuynbie 104; ¢ 9 yaco 00 MunyT 10 17 yacoB 00 MUHYT;
obenennblii iepepsiB; ¢ 13 gacor 00 MunyT a0 14 yacoB 00 MuUHYT;

BBIXOJHbBIE JHU: Cy0OOOTa U BOCKPECEHDE;

[IpuemHnble THU: TOHEETBHUK — MSTHUILIA.

3.1.3. Cnpasounvie menegonbl opeaHa, npeodoCcmasuaoue2o
MYHUYUNATLHYIO YCILY2Y, A MAaKice OpeanHu3ayuil, y4acmeyiouwjux 6 npeoocmasienuu
MYHUYUNANBHOU Yy (Mpu ux y4acmuu).

Cnpasounbiii Teiepon MY «Haypckoe PYO»: 8(87143) 2-22-51

3.1.4. Aopeca  oguyuanvhvix  caumog  opeaHa,  NPeOOCMABIAIOULE2O
MYHUYUNATbHYIO YCIY2Y, a4 MAKdce Op2anu3ayuil, yuacmeyiowux 8 npeoocmasieHuu
MYHUYUNANbHOU  ycayeu (npu  ux yyacmuu) 6 cemu Humepnem, cooepocaujux
ungopmayuro 0 npeodocmasienuu MyHUYUNAIbHoU YCiayeu u yciye, Komopwle A81ai0mcs
HeoOX00uMbIMU U 00A3ameNbHbIMU Ol NPe0OCMABIeHUs MYHUYUNATNbHOU  YCaYeU,



aopeca ux 371eKmpOHHOU NOYMbL.

Odurmansusiii caint MY «Haypckoe PYO»:http://www.naur-ruo.ru/

Anpec anekrponnoit moutsl MY «Haypckoe PYO»: uo-naur@mail.ru

3.1.5. [Ilopaodox nonyuenus ungopmayuu 3as8umensimMu  nNo  8ONPOCAM
npeodocmasieHusi MyHUYUNAIbHoOU yCayeu U yciye, KOmopbie Aeisaomcs HeoOXo0UMbLMU U
obs3amenvHbiMU OISl NPe0OCMAasieHUsi MYHUYUNATbHOU YCIVeU, C8eOeHUll 0 Xooe
npeodocmasieHus YKa3aHHolx yCiye.

[Tonyyenne wuHbOpMaMM MO BOMPOCAM NPEIOCTABICHUS YCIYTU, a TaKXKe
CBEICHU O XOJIe MPEOCTAaBICHUS YCIYTH OCYIIECTBISIETCS:

a) TMNpud JUYHOM OOpallleHWd 3asBUTENsT B OpraH, MPeAOCTaBISIOMUN
MYHHUIIMTAIBHYIO YCIYTY;

0) TIpy MUCHMEHHOM OOPAIICHUH 3asBUTEIIS;

B) uepe3 OpHUIMATIbHBIN CANT U AIEKTPOHHYIO TIOUTY;

') C UCHOJIb30BAHUEM CPEACTB TeIE(POHHOU CBA3Y;

J1) Ha opTaje rocyJapCTBEHHbIX U MYHULUIIATbHBIX YCIYT;

€) uepe3 MHOroQpyHKIMOHAJIBHBI LIEHTP MPENOCTABICHUS TOCYAAPCTBEHHBIX WU
MYHUIIMIAIBHBIX yeayr (nanee - MOILI).

Jns monydyeHus uHQOpMalMM O MYHUUMIAIBHOW yciyre, Mpoleaype ee
MPEIOCTABICHUS, XOAE MPEIOCTABICHHUS MYHHUIIMIAIBHON YCIYT'H 3aHHTEPECOBaHHbBIC
JUIIa BIpaBe 00palaThes:

B NHUCHbMEHHON (opme mo ampecy snekTpoHHOW moutel MY «Haypckuit POO»
uo-naur@mail.ru;

B MUChbMEHHOU dopme mouToit B aapec MY «Haypckuit POOy;

B YCTHOH ¢opMe IHYHO WM TO TenepoHy K CHEIHATUCTaM, YYaCTBYIOIIUM
B [IPEIOCTaBICHUY MYHULIMIIATBHON YCIIYTH;

HNudopmupoBanue 3asBuTeNeid IpOBOAUTCS B IBYX (pOpMax: YCTHOE U MHUCbMEHHOE.

3.1.6. Illopsook, ¢opma u mecmo pasmeweHus YKA3AHHOU 6 NOONYHKME
3.1 nynkma 3 Hacmosawe2o pasoena uH@dopmayuu, 8 Mom Yucie Ha CMeHoax 8 Mecmax
npeodocmasieHusi MyHUYUNAIbHOU YCIAYeU U YCiye, KOmopbie A6IA0MCs He0OX00UMbIMU U
0053amenbHbiMU Ol NPEOOCMABLeHUsl  MYHUYUNANbHOU — YCayeU, d maxdce Ha
ouyuanrbHLIX  caumax — opeama, NPeooCMAasIAOWe20  MYHUYUNALLHYIO — VCIYeY,
Op2aHUu3ayul, y4acmeyrwux 6 npeooCmasieHuu MYHUYUNATbHOU YCay2u (npu  ux
yuacmuu), 6 cemu Humepnem, a makdxice Ha nopmane 20CYOApPCMEEHHbIX U
MYHUYUNATbHBIX YCIY2.
3.1.6.1. Uudopmanusi, ykazaHHas B mnoanyHkre 3.1 myHKTa 3 HACTOSIIETO
pasznena, pa3MeniaeTcs:
- Ha O(UIIMATIBHOM caiiTe opraHa, MpeJoCTaBIIAIOIIET0 MYHUIIUTIATBHYIO YCIYTY;
- Ha MopTaJie TOCYAapCTBEHHBIX U MYHHUIIMITAIbHBIX YCIIYT;
-Ha WH(GOPMALIMOHHBIX CTEHJAX B MeECTaxX MPEIOCTABICHUS] MYHHUIMIAIbHON
YCIIYTH.
Ha opuyuanvnom caiime pazmewaemcs cneoyiowas uHpopmayusi:
- TOJIHO€ HAUMEHOBAHME OpPraHa, MPEeOCTaBISAIOIIEr0 MYHUIUNAIBHYIO YCIYTY,
€ro MOYTOBBIN aJAPEC U AAPEC AIEKTPOHHOU MOYUTHI;
- rpaduk (pexum) paboTbl OpraHa, IpeloCTaBISIIOLIEr0 MyHULIUIIAJIbHYIO YCIYTY;
- CcBemeHWs O Tene(OHHBIX HOMEpax, MO KOTOPBIM MOXXHO MOJyYUThH
KOHCYJIBTAIMIO 10 MOPSAKY MPE0CTaBIeHUS MYHUIIUTAIBHON YCIyTH;
- TEKCT HACTOSIIEro AJMHHHCTPATUBHOTO peErjiaMeHTa (C COOTBETCTBYIOIIUMU
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CChUIKaMU  Ha  OJIOK-CXEMy,  OTOOPaKAaIIIyI0  aIrOPUTM  MPOXOXKJEHUS

aJIMUHUCTPATUBHBIX MPOLEAYP) C TPUIOKCHUIMU;

- uH(pOpPMALMOHHbIE MaTepUabl, COJAEpKaIIMecs Ha MHPOPMAIMOHHBIX CTEHIAX
B MECTax MPEAOCTABICHUS MyHUITUTIAIEHON YCITyTH;

- wHas uH(pOpMaIus B COOTBETCTBUU C JIEHCTBYIONUM 3aKOHOAATEILCTBOM
P®.

Ha noprane rocygapcTBEHHBIX M MyHHIIMIIATHHBIX YCIYT Pa3MEIIaeTCs CIeIyomas
uHpopMmanus:

- TMOJIHOE HauWMEHOBaHHWE, TOYTOBBbIE ajpeca U rpaduk paboOThl oOpraua,
MPEIOCTABIISIFOIIETO MYHUIIUIIATIBHYIO YCIYTY;

- CIpaBoYHbIe TeJIePOHBI, MO KOTOPHIM MOXHO IMOJYYUTh KOHCYJIBTALHUIO 10
MOPSAIKY MPEIOCTABICHHS] MYHUIIUTIATILHONU YCIIYTH;

-aJIpec IEKTPOHHOMN MOYTHI OpPraHa, MPeJOCTABIIAIONIET0 MYHUIIUTIATBHYIO YCIYTY;

- TOPAIOK MOXYYeHHUS WH(OPMAINH 3asIBUTEIISIMU TI0 BOIPOCAM MTPETIOCTABICHHS
MYHUIIUTIAIBHOW YCIYTH, CBEIEHUH O pe3yibTaTe MPEIOCTaBICHHS MYHUIIUNATBHON
YCIIyTH;

- wHast nHGOPMAIU B COOTBETCTBUU C JCHCTBYIONINM 3aKOHOAATEIHCTBOM PO.

Ha napopMannoHHBIX CTEHAaX B MECTaX MPEJOCTAaBICHNUS MYHHUIIUIIATHHON yCIyTH
pa3MeraroTces ciaeayonne nHHOpMaIMOHHbIE MATEPUAIIbL:

- ucyepreiBaronias nHGopmaius o NopsaKe MPeJoCTaBIECHUS MYHUIIUTIATBHON
ycinyru (B Buae OJOK-CXEMBI, HArJISIIHO OTOOpa)karouiel anropuTM MPOXOKICHUS
aJMUHUCTPATUBHBIX MPOLIEYD);

- TEKCT HACTOSIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA C TIPUIIOKEHUSIMH;

- WCYEPIBIBAIONIMN TIEpEeUeHb OPraHOB TOCYAAPCTBEHHON BJIACTMU M OPraHOB
MECTHOTO CaMOYIIPABJICHUS, OpraHU3alMii, B KOTOpble HEOOXOIMMO OOpPaTUTHCS
3asBUTEIISIM, C OMMCAHUEM KOHEYHOTO pe3ysibTaTa OOpaIleHus B KaKIbI M3 YKa3aHHBIX
OpraHoB (opraHu3anui);

- MecTopacroyioxkeHue, rpaguk (pexxum) padboTbl, HoMmepa TenedoHOB, ajapeca
ouIMaTbHBIX CAWTOB M DJIEKTPOHHOW IMOYTHI OPTaHOB, B KOTOPBIX 3aSBUTEIN MOTYT
NOJTYYUTh TOKYMEHTBI, HEOOXOAUMBIE JUIS ITPEIOCTABICHIS MYHUIIUITAIEHONW YCITYTH;

- CXeMa pa3MeIIeHHs TOJDKHOCTHBIX JIUI] U PEKUM TpUeMa UMH 3asiBUTETICH;

- BBIJIEPKKH U3 HOPMATUBHBIX MPABOBBIX aKTOB MO HanOoJiee 4acToO 3a/laBaeMbIM
BOIIPOCAM;

- TpeOOBaHHSA K MHUCBMEHHOMY 3alpocy O TMPEeIOCTaBICHUH KOHCYJIbTAlUH,
oOpaser 3armpoca o Mpe10CTaBICHUH KOHCYIbTAIUN;

- TepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAOCTABICHUS MYHUIIUTIATBHOM
yCIIyTH, U TPeOOBAHNUS, IPEIBSBIAEMbIE K 3TUM TOKYMEHTaM;

- OopMBI JOKYMEHTOB JJIs 3aIIOJIHEHUS, 00pa3IIbl 3aIOTHEHUS TOKYMEHTOB;

- TepeueHb OCHOBAHUU /ISl OTKA3a B MPEIOCTABICHUN MYHHUIIMITAIHHON YCIYTH;

- TIOPSJIOK 00KaJIOBaHMS pelIeHUM, NeUCTBUi (0e31eiCTBUS) JOMKHOCTHBIX JIHII,
NPEOCTABISIFOIINX MYHUIUITATBHYIO YCIIYTY;

- WHast “HQOpPMAIUS B COOTBETCTBUU C JICHCTBYIONUM 3aKOHOAATEIHLCTBOM
PO®.

Texkctbl MaTepuasioB TedaTalOTCs yAOOHBIM Ui  4TeHHs ImpudToMm, 0Oe3
UCTIpaBJICHU, HanOoJiee BaKHBIE MECTa BBIACISAIOTCS OTYKUPHBIM MIPU(TOM.

3.1.7. Hudopmammio o0 MecTax HaxXOXIeHHUSI U Trpapukax  pabOTHI
MHOTO()YHKIIMOHATTBHBIX [ICHTPOB PEIOCTaBICHUS rOCyIapCTBEHHBIX u



MYHUIMIIAIBHBIX  YCIYr, 4epe3  KOTOPBIX  OCYLIECTBISACTCS  IIPEIOCTABIICHUE
MYHULUNAIBHON  YCIYTHM, MOXHO TIOJY4YUTb Ha IOPTaJIE€ TOCYAAPCTBEHHBIX
U MYHHLIMINAQIBHBIX YCIYyI, a TaKKe€ B OpraHe, IPEAOCTABIIIOIIEM MYHHUIUIIAIbHYIO
YCIIYTY, @ TOCY/JapCTBEHHBIX U MYHULMIIAIbHBIX OPraHOB U OpraHU3aluid, 0OpalleHue B
KOTOPBIE HEOOXOIUMO JUIS TOMYyYSHHS] MyHHUIIUITAIBHON YCIYTH, - Ha UX O(QHUIHATHHBIX
caiitax 1100 B oprase, NpeA0CTaBISIOIEM MYHUIIUIAIBHYIO YCIYTY.

II. CTAHJIAPT IPEJJOCTABJEHUS MYHUIIUTIAJIbBHOM
YCIYI'
1.HanMeHOBaHMe MYHUIIUNIAJIbHOM YCJIYTH

1.1. HaumeHoBanue MyHHIMNAIbHON yciyru: «Bbigaga mpenBapuUTENIbHOTO
paspelieHusi opraHa OIEKH U TOINEYUTENbCTBA, 3aTPAarvBaroOIIEr0 OCYIIECTBICHHE
UMYILIECTBEHHBIX MPaB MOIONEYHOTO»

2. HanmeHOBaHHUe OpPrana, NpeaocTaBIsI0ero MyHMIUNATBHYI0 YCJIYTY

2.1. ITpenocraBnenue MYHULUIAIBHON YCIIyTH OCYLIECTBIISIETCS
MY «Haypckoe PYOw: (nanee - opras, npe1oCcTaBIsSOLUINA MyHUITUTATIBHYIO YCIIYTY).

HenocpencTtBeHHO MyHHIUMIAIbHAS YCIyra OKa3bIBA€TCS OTIEJIIOM COLIMAIBHBIX
seiuiar MY «Haypckoe PYO» .

2.2. IlpenocraBineHre MYHMIMIIAIBHOM YCIYTH OCYILECTBISETCA TaKkKe Yepes
M®OII.

2.3. [Ipn npenocraBneHNN MyHUIIMIIAIBHOM YCIYI'M OPraH, NpeIOCTaBIISIOMINI
MYHHULUIIAIBHYIO yCayry, u MOI] OCYILIECTBIIAIOT B3aUMOJICHCTBHE
C TeppUTOpHANIbHBIM opraHoM denepanbHOil CiayKObl TOCYIapCTBEHHON perucTpanum,
KaJiacTpa u Kaprorpaduu.

24. ITpu IIPEIOCTaBICHUU MYHHULMIATIBHON YCIIYTH oprasy,
IPEJOCTaBISIIOIIEMY MYHUIMNAIbHYIO yciayry, M®IL[ 3amnpemeno tpeboBaTh OT
3asBUTENS] OCYIIECTBICHUS JEHCTBUHA, B TOM YMCJE COIVIACOBAHHWM, HEOOXOAMMBIX JUIS
NOJYYeHUs] MYHULUUNAIBHOM yCIyrM W CBSI3aHHBIX C OOpallleHueM B HHBIC
rOCyZapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CaMOYITPaBJICHMS, OPraHU3alH.

3. PesyabTat npenocraBiieHus] MyHUIIUNIATbHOM yCJIyrd

3.1. Pe3ynapTaToM MNpenoCTaBICHUS MYHUIMIIAIBHOW YCIYIH SBJISIETCS BblJaua
ambo  OoTKa3 B BblJauY€  MPEABAPUTENIBHOIO  paspelieHHs,  3aTparvBarollero
OCYIIECTBJIICHHE MUMYIIECTBEHHBIX MpaB MojaoneyHoro. s noiayyeHus uHpopMaluu o
MYHULUINAIBHON yCIIyre, NpoLEeAype €€ MpeAoCTaBICHUs, XOAE MpPEeJOCTaBICHUS
MYHHIIMIAIBHOM YCIyTH 3aMHTEPECOBAHHBIE JIUIIA BIIpaBe 00paIaTbes»:

B MHUChbMEHHOH (opMme Mo aapecy 3nekTpoHHOH mouThl MY «Haypckuit POO»
uo-naur@mail.ru;

B IUCbMEHHOU (popme moutoii B aapec MY «Haypckuii POOy;

B YCTHOW ¢opMe JMYHO WIM 1O TeledoHy K CIelnuainucTaM, y4acTBYIOIIUM
B [IPEJIOCTABJICHUN MYHULIUNIAIbHON YCIIYTH;
WNndpopmupoBanue 3asiBuTeNei MPOBOIUTCS B IBYX (hopMax: YCTHOE U MUCBMEHHOE.

4. Cpox npenocraBjieHHs MyHHIIUNIAIbHOMN yCJIyra
4.1. MakcuManpHbI CPOK IPENOCTABICHUS MYHHUIMIAIBHOW YCIYIM COCTABIISET
15 nHell ¢ MOMEHTa OCTYIUICHUS 3asIBICHUS U JOKYMEHTOB.
4.2. CpoK  INpPUOCTAHOBIEHUS  MYHHULHMIIAIBHOM  YCIYIM HE IPELyCMOTPEH
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3akoHOAaTeNbCTBOM Poccuiickon denepannmu.

4.3. Cpox Bblauu (HampaBli€HUs) JIOKYMEHTa (-OB), SIBJISIFOLIETOCS  {-HUXCs)
pEe3yAbTATOM MPEJOCTABICHUS MYHUIUIAIBHOM yciayru: 3 JHS CO AHS TMOJNUCAHUS
nprKaza o BbIade JMOO OTKa3 B BBIJAYE MPEABAPUTEIHHOTO Pa3peIlCHUs,
3aTParuBarOIIErO OCYIIECTBICHHE UMYIIECTBEHHBIX MTPAB MOJIOIEYHOTO.

5. IIpaBoBble OCHOBAHHA /Il MPEIOCTABJICHUSI MYHHIIUNAJBHON yCJIYrd

5.1.IIpenocraBnenne MyHUIUITAIBHON YCIYT'M OCYLIECTBISAECTCS B COOTBETCTBUU C:

- TI'paxnmanckum koaekcom Poccuiickoit @eneparuu (wacts nepBas) ("Cobpanue
3akoHomarenscTBa PO", 05.12.1994, N 32, ct. 3301, "Poccuiickas razera", N 238-239,

08.12.1994.);

- CeMelHBIM KOIEKCOM Poccuiickoit denepannu ("Cobpanue
3akoHomarensctBa P®D", 01.01.1996, N 1, cr. 16, "Poccmiickag razera", N 17,
27.01.1996.);

- @epepanbHbiM  3ak0oHOM oT 24.04.2008 No 48-®3 «O06 omeke u
noneuntenbcTBe» ("CobOpanue 3akoHomatenscTtBa PD", 28.04.2008, N 17, ct. 1755,
"Poccuiickas razera", N 94, 30.04.2008, "Ilapnamentckas razera", N 3132,
07.05.2008.);

- 3akonoM Yeuenckoit PecnyOmuku ot 15.11.2010 Ne 55-P3 «O napenenuu
OpPraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIIUTIAIBHBIX PAalOHOB U TOPOJCKUX OKPYTOB
OTNIEIbHBIMU ~ TOCYJApCTBEHHBIMH  MONHOMOuMsAMH YeueHckod PecnyOnuku mo
OpraHu3allii U OCYIIECTBICHUIO NIEATEIHHOCTU MO ONeKe U moneyuTenscTBy» ('Bectu
Pecnyonmuku", N 246(1429), 23.12.2010.).

6. HcuepnbiBaommii nepevyeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH C
3aKOHOAATeJbHbIMH WM HHBIMUA HOPMATUBHBIMYU MPABOBBIMH AKTAMHU 1JIf1
MPeI0CTABJICHNSI MyYHHUIMIIAJBHON YCJIYTH C pa3ieJileHHeM HAa JOKYMEHTbI U

HH(opMaNuIo, KOTOpPbIE 3asiBUTEIb J0JI’KEH NMPeICTABUTh CAMOCTOSTEIbHO, U
AOKYMEHTBbI, KOTOpPbIE 3asBUTEJIb BIIPaBe NPEACTABUTH N0 COOCTBEHHOI HHULIUATHBE,
TaK KaK OHU MO/JIeKAT NMPeICTABJIEHUI0 B PAMKAX MeKBeIOMCTBEHHOT' 0
HH(OPMALHOHHOI0 B3AUMOACHCTBUS
6.1. Jlns mnpedocTaBieHHs] MYHUUMNAIBHOM YCIYrd 3asBUTENb MPEAOCTABISET
3asBJICHUE O BbIJIa4€ MPEABAPUTEIBHOIO Pa3peIICHUs, 3aTPATUBAIOIIETO OCYILECTBICHUE
UMYIIECTBEHHBIX TPaB TOJOMEYHOTO, MO (OpME COIMNIACHO MPWIOKEHUI0 2 K

HAcCTOSAIEMY AIMHUHUCTPATUBHOMY PETJIAMEHTY.

6.2. BwmecTe ¢ 3asBieHueM 3asBUTEIIb mpeaoCTaBIIACT CaMOCTOATCIIBHO CICAYIOUIUC
JAOKYMCHTBI:
1) B OTHOHNICHUHW HCIABWKMMOI'O HWMYHICCTBA ()KI/IJ'IBIC IIOMCIIICHHUA MW HHOC

HEJBUKHMOE UMYIIECTBO);

- corjlacue 3aKOHHBIX MpeJICTaBUTENIel (HECOBEPIICHHONETHUX B BO3pacTe OT
14 no 18 net; rpaxkaaH, NPU3HAHHBIX CYJOM OIPAaHUYEHHO J€eCIIOCOOHBIMU);

- MIPaBOYCTaHABIMBAKOUIMN JOKYMEHT Ha JKUJIbIE TOMEUICHUS, OATBEPKAAIOIINN
npaBo COOCTBEHHOCTHM HA KWJIble IOMEHICHUS B COOTBETCTBUHM C (efepaabHbIM
3aKOHOJATEIbCTBOM B cllyyae, €CJIM MpaBO COOCTBEHHOCTH HE 3aperucTpPUpPOBAHO
B €JIMHOM T'OCYJapCTBEHHOM PEECTPE MPaB Ha HEABUKUMOE UMYIIIECTBO U CAEIIOK C HUM;
- MPaBOYCTAaHABIMBAIOUIMNA JOKYMEHT Ha HWHOE HEIBW)KUMOE HMYIIECTBO,
MOATBEPXKIAIOMINI MpaBO COOCTBEHHOCTHM HAa HMHOE HEABHKHUMOE HMYIIECTBO
B COOTBETCTBUU ¢ (efepalbHbIM 3aKOHOAATEILCTBOM B CiIy4yae, €CIH MPaBo



cOOCTBEHHOCTH HE 3aperuCTpUPOBAHO B €IMHOM TOCYAAPCTBEHHOM peecTpe MpaB Ha
HEJABM)KMMOE UMYILIECTBO U C/IEJIOK C HUM;

2) B OTHOIIEHMM JBUKUMOIO HMYIIECTBa (TPAHCIIOPTHBIE CPEACTBA M HHOE
JBU>KUMOE UMYIIECTBO):

- COIVIacH€ 3aKOHHBIX IPEICTAaBUTENEH (HECOBEPIICHHONETHUX B BO3pacTe OT
14 no 18 ner; rpakaaH, MPU3HAHHBIX CYJOM OTPAaHUYCHHO JEeCTIOCOOHBIMU);

- CBUJETENILCTBO O PETUCTpALMM TPAHCHOPTHOIO CPEACTBA, IOAJIEHKAIIETO
OTUYKJIEHUIO;

- MacHopT TPAHCIIOPTHOTO CPEJICTBA;

- JOKYMEHT, TOJTBEP)KJAOMUNA TPaBO COOCTBEHHOCTH MHOIO JBUKUMOTO
UMYIIIECTBA B COOTBETCTBHH C (he/iepalIbHbIM 3aKOHOIATEILCTBOM;

3) B OTHOIIICHHUH IIEHHBIX Oymar:

- corjlacMe 3aKOHHBIX IpeJICTaBUTENIel (HECOBEPIICHHONETHUX B BO3pacTe OT
14 no 18 net; rpaxaaH, NpU3HAHHBIX CYJIOM OTPAHUYEHHO JAEECIIOCOOHBIMU);

- IeHHbIE Oymaruy;

- JOKYMEHT, MOATBEP)KIAIOUIMI NpaBO COOCTBEHHOCTH LIEHHBIX  Oymar
B COOTBETCTBHUU C (peiepabHBIM 3aKOHOIATEIBCTBOM (TP HATMYHUH);

4) IIPU BblAA4€ JOBEPEHHOCTU OT UMEHU ITOAOIIEYHOIO:

- CoIlacMe 3aKOHHBIX IPEICTAaBUTENEH (HECOBEPIICHHOJETHUX B BO3pacTe OT
14 no 18 net; rpaskaaH, NPU3HAHHBIX CYJOM OIPAaHUYEHHO JI€€CIIOCOOHBIMU);

5) IpU BbIJAYe TMPEJIBAPUTENHHOIO pa3pelieHus] Ha PAacXOJ0BaHHUE ONEKYHOM
(momeynTeneM)  JOXOJOB  HECOBEPILIEHHOJIETHETO  IMOJOMEYHOT0, T'pakJaHMHA,
NPU3HAHHOTO CYAOM HEAEEeCIOCOOHBIM, OIPaHUYEHHO JEEeCOCOOHBIM, B TOM 4YHUCIE
CyMM aJMMEHTOB, NEHCUH, MOCOOMN M WHBIX MPEJOCTaBISEMbIX HA €r0 COJAEpKaHHE
COILIMAJIBHBIX BBITLJIAT, a TAK)XKE JT0XO0J0B, MPUUUTAIONIUXCS MOJOTIEYHOMY OT YIpaBIICHUS
€ro MMYIIECTBOM, 3a MCKIIOYEHHEM [O0XOJ0B, KOTOPBIMHM IOJOINEYHBI BIIpaBe
pacrnopsiKaThCsl CAMOCTOSITENIBHO:

- COIVIacH€ 3aKOHHBIX IPEICTAaBUTENEH (HECOBEPIICHHOJETHUX B BO3pacTe OT
14 no 18 ner; rpakaaH, MPU3HAHHBIX CYJOM OTPAaHUYCHHO JEECTIOCOOHBIMU);

- JOKYMEHT, MOATBEPKIAIOUINI HAIMYUe JEHEKHBIX CPEICTB, HAXOIALIMXCS Ha
cyerax B 0AHKAaX M MHBIX KPEIUTHBIX OPraHU3alMsIX y HECOBEPIIEHHOJIETHUX, IPaXIaH,
NPU3HAHHBIX CYJIOM HEJIeeCIIOCOOHBIMH, OTPAHUYEHHO JE€CIIOCOOHBIMHU.

6.2. Jljis mpetocTaBieHusl MyHUIIUTAIBHON YCIYTH 3asBUTENb BIIpaBe MPEJOCTaBUTh
no CcoOCTBEHHOM WHUIIMATUBE JOMOJHUTEIRHO UWHPOpMaLUIO 00 UMYIIECTBE
MoJI0NEeYHOro u3 EquHoro rocyiapcTBEHHOTo peecTpa rnpaB Ha HEABUKUMOE UMYIIECTBO
U CIEJOK C HUM, KOTOpas MOXXET OBbITh MOJyueHa B paMKaX MeEXBEJOMCTBEHHOIO
UH(OPMALIMOHHOTO B3aUMOJCHCTBUS.

6.3. B cayuyae npezncraBieHMs TOKYMEHTOB, IPEIYCMOTPEHHBIX MHOANYyHKTaMu 6.1
U 6.2 HACTOSIIETO IIyHKTa, C HCIOJb30BaHUEM (eaepanbHOl TOCyIapCTBEHHOM
uH(OPMAIMOHHOW cHucTeMbl «EMUHBIA MOpTall TOCYNapCTBEHHBIX W MYHHIIMIIAIBHBIX
yenyr ((yHKOMIA)», PETHOHATBHOTO IMOpTaja TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX
yenyr (pyHKImii), opUIMaTBHOTO caiiTa opraHa, MPeIOCTABISIONIETO MYHUIIUTAIBHYIO
yCIIyTy, B HH(OpPMaIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» nmbo dvepes
noJkHOCTHBIX Jull M®II, ¢ KoTopbIMU y OpraHa, MPeI0CTaBISIONIEr0 MYHUIIUTIATBHYIO
YCIIyTY, 3aKJIOUYEHBbl COTJIAIIEHUS O B3aUMOJCHCTBUU, 3asBUTENIEM IMPEICTABISIOTCS
COTPYIHUKY OpraHa, MpeJoCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTy, OpHUTHUHAJIBI
YKa3aHHbBIX JIOKYMEHTOB.



6.4. [Ipn nuyHOM oOOpallleHud 3a NPEJOCTABICHUEM MYHULMIAIBHOW YCIYTH
3asBUTEJIb MPEIBABISIET MACIOPT WIM HWHON JOKYMEHT, YAOCTOBEPSIOUIUN JTHUYHOCTh
rpakJIaHUHA.

6.5. B cnyuae, ecnu uia mpemoCTaBIEHUS MYHHIMIIATBHON YCIyTrd HEOOXOAMMa
00paboTka TEepCOHAIBHBIX JJAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTEIEM, W €CIH
B COOTBETCTBUU C (pemepasibHBIM 3aKOHOM O0pabOTKa TaKUX MEPCOHATBHBIX JIaHHBIX
MOJKET OCYIIECTBIIATHCS C COTJIACHS YKA3aHHOTO JIMIIA, TIpH OOpaIICHUH 3a MOJYICHHEM
MYHHUIMIAIBHON yCIyTU 3asBUTENb JOMOJHUTENBHO TMPEJICTaBISET JAOKYMEHTHI,
MOJTBEPKAAIOIINE TMOJYYEHHE COTJIAacUsl YKa3aHHOTO JIMIAa WJIM €ro 3aKOHHOIO
npe/icTaBUTeNsT Ha 00pabOTKy MEpPCOHAIBHBIX JAaHHBIX YKA3aHHOTO Juia. JIOKyMeHTHI,
MOJITBEPKIAIOIINE TOTYYEHUE COTJacHsi, MOTYT OBITh IMpPEACTaBIEHbI, B TOM YHCJE B
dbopMe 3IIeKTPOHHOTO JOKYyMeHTa. JelicTBHe HACTOSIIEro MyHKTa HE PacIpOCTpaHseTCs
Ha JIUI, PU3HAHHBIX 0E€3BECTHO OTCYTCTBYIOLIUMH, U Ha Pa3bICKUBAEMBIX JIMII, MECTO
HAXOXJICHUSI KOTOPBIX HE YCTAHOBJIEHO YIOJIHOMOYEHHBIM (eaepaibHbIM OpPraHOM
WCIIOJTHUTEILHOM BIIACTH.

6.6. 3anpeinaercst TpeO0OBaTh OT 3asIBUTEJIS:

6.6.1. mpencTraBneHUs JTOKYMEHTOB M HH()OPMALWK WIH OCYIIECTBICHHUS IEHCTBUM,
MpEACTaBICHUE WIM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MpaBOBBIMU  aKTaMH, PETYJIUPYIOIMIMMU  OTHOUIEHHUS, BO3HHUKAIOIIMNE B  CBSI3U
C MPe0CTaBIEHUEM MYHUIIMIAIIBHON YCIyTH;

6.6.2. mpencraBieHUs JOKYMEHTOB W HWHMOpMAIMM, KOTOPblE B COOTBETCTBUU
C HOPMATHBHBIMU TNpaBoBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMHU
MPaBOBBIMU aKTaMu CyOBekTOB Poccwmiickoit @Dexepanun W MyHUIIUTATHHBIMU
MPAaBOBBIMU aKTAMHU HAXOJATCS B PACIOPSKEHUU TOCYIapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'O0 CaMOyMpaBiieHUs] U (WIH) MOJBEJOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHam
Y OpraHaM MECTHOT'O CaMOYIIPaBIICHUsI OpraHU3alui, y4acTBYIOUIUX B MPEJOCTaBICHUN
rOCYJapCTBEHHOM YCITyTH, 32 UCKIIOUEHHEM JJOKYMEHTOB, YKa3aHHBIX B 4YaCTU 6 CTaTbU
7 ®enepansHoro 3akoHa ot 27 wmromst 2010 roma Ne 210-®@3 «O6 opranmzanuu
MPeIOCTaBICHHS TOCYJaPCTBEHHBIX M MYHULIUIIAJBHBIX YCIYT».

7. HcyepnbiBaommi nepeveHb OCHOBAHUM /IUIsl 0TKa3a B IpueMe
AOKYMEHTOB, HeO0X0IMMBIX ISl IPEI0CTABJICHUS] MYHUIUIIAJBHOH YCJIYTH

7.1.  OcHoBaHuii Jjsi OTKaza B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX st
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH, 3aKOHOAaTebcTBOM Pocculickon denepannn
HE TPEyCMOTPEHO.

8. HcuepnbiBaroumii nepeyeHb OCHOBAHMIA 115 IPHOCTAHOBJICHHUS U
0TKa3a B MPeA0CTABJIeHUH MYHHIIUNIATBHON yCJIyTrH

8.1.  OcnoBanuit JUIS IIPUOCTAHOBJICHUS MYHHUIMIAIbHON yCIIyTH
3aKoHOAaTenbcTBOM Pocculickoit denepannn He IPEyCMOTPEHO.

8.1.2 Opran, npenoCTaBIAINA MYHUIMIAIBHYIO YCIYTY OCTaBIISIET 3asBICHHE
0€3 pacCMOTPEHUS B CIEAYIOLIUX CIIydasx:

- HaJIM4Ke B 3asBIICHUU HEICH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHUH, yrpo3
YKU3HHU, 3JI0POBBIO U UMYILIECTBY JOJKHOCTHOT'O JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

- OTCYTCTBHE BO3MOXHOCTHU MPOYMUTATh KAKYIO-THMOO 4YacTh TEKCTa B 3asBJICHHM,
dbamunuio, uMs, OT4eCTBO (NMpU HANMYUMK) W (WIM) TOYTOBBIA ajpec 3asBUTENs,
yKa3aHHble B 3asgBieHuUU. OpraH, OpPEeIOCTaBISAIOIMNA MYHULIUNAIBHYIO —YCIYTY,



cooOIIaeT 3asBUTENI0 00 OCTAaBICHMM 3asiBJICHHsS O€3 pacCMOTPEHHUs B TE€UEHHE TpeX
paboumx AHEN co AHS PErUCTpaluu 3asBICHHUS.

- 00 ocTaBJIeHUU 3asBIECHUs 0€3 PACCMOTPEHUs 3asBUTENI0 COOOLIAETCS MHCbMEHHO,
B IIPOM3BOJIHOM (popmMe, B TEUEHHE IIATH IHEH, CO IHS NOCTYIJICHUS TAKOTO 3asBICHUS

2. IlepeueHb yciayr, KOTOpblie IBJAKTCH HEOOXOAMMbIMH U
00s13aTeJIbHBIMU J1JI51 TPEAO0CTABJIEHUA MYHUIIUNIAJIbHOM YCJIYTH, B TOM
4ucie CBeeHUs 0 JOKyMeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OPraHM3auMsIMHU, YYACTBYIOIIMMHU B NIPEI0CTABICHUN

MYHUIMIAJLHON yCIyru

2.1. Yenyr, KOTOpble SIBISIIOTCS HEOOXOJUMBIMM M 00sI3aTEIbHBIMU  JUIS
IIPEOCTABIICHUS MYHULMIIAIBHOM YCIYI'HM, 3aKOHOIATeJbCTBOM Poccuiickoin
@denepannu He MPETyCMOTPEHO.

3. Pa3mep miartbl, B3MMaeMoii ¢ 3asiBUTeJIs IIPH NPeI0CTABICHUH
MYHHIMIIAJIBHON YCJIYIH, U CIIOCOOBI ee B3MMaHUsl B CJIy4asiX, MPeayCMOTPEeHHbIX
(pexepaaibHBIMHU 3aKOHAMH, IPMHUMAEMbIMH B COOTBETCTBMHU ¢ HUMH MHBIMH
HOPMAaTHMBHBIMH NIPABOBbIMM aKTamMu Poccuiickoit @enepanuy, HOPMAaTUBHBIMU

NPaBOBBIMHU aKTaMH cy0beKTOB Poccuiickoii Penepaunu, MyHHIHUNIAILHBIMHA
NPaBOBBIMHU AKTaMU

3.1.  Ilopsaook, pasmep u OCHOBAHUS 83UMAHUS 20CYOAPCMEEHHOU NOWLIUHbL UIU
UHOUL NIaMbl, 83UMAEMOU 3a NPedoCMasieHue MyHUYUNATbHOU YCILY2U.

3.1.1. MyHununaneHas ~— yciayra — OpefocTaBiisieTcd — 0e3  B3UMaHMUs
rOCYJIapCTBEHHOM MOIUIMHBI WX UHOM ILJIATHI.

3.2.  Ilopsaook, paszmep u OCHO8AHUA G3UMAHUS NAAMbL 34 NPeooCmAasieHue
yeaye, Komopwvie A8NAI0mcs HeoOX0OUMbIMU U 0043amenbHbiMU OJisl NPe0oCmasieHus
MYHUYURATbHOU YCILy2U, 8KII04As UHOpMayuio 0 Memoouxke paciema pasmepa makotl
naamol.

3.2.1. VYcuyr, KOTOpble SIBISIOTCS HEOOXOJUMBIMH W 00s3aTEIbHBIMU IS
MPENIOCTaBICHUS] ~ MYHHUIIMIAJIBHONW  YCIYTHM, 3aKOHOAATenbCcTBOM  Poccuiickoit
denepanu He MPEAYCMOTPEHO.

4. MakcuMaJibHBIH CPOK OKUAAHHUS B 04YepelH MPH MoJaye 3ampoca o
NpeAoCTABJIEHUH MYHUIIMNIAJABHOM YCIYTrY ¥ IPU NMOJy4YeHUH pe3yibTaTa
NpeaoCTABIeHHSI MYHMIUNIAJILHON yCJIyrH

11.1. MakcuManbHBIE CPOK OXHUIAHUS B OuYepeiad TMpU MoJade 3arpoca
O TPEIOCTaBICHUM MYHHUIMNAIBHON YCIYrH, a TakXe MpU TMOJyYeHUHU pe3yibTaTa
MPEeI0CTaBICHHS] MYHULIUIIAJILHOM YCIIYTH HE TOJKEH MPEeBbIIAaTh 15 MUHYT.

12. Cpok U NOpSiA0K PperucTpauuu 3anpoca 3asiBUTeJIs 0
Npea0CcTaBIeHMU MYHUIMNIAIbHON YCIyTH

12.1. 3ampoc 3asBUTENsl O MPEAOCTABICHUU MYHULMNAIBHOM  yCIIYTH
PETUCTPUPYETCS OPraHoM, MPEIOCTABIISIONIUM MYHUIMNAIBHYIO YCIYry, B TEU€HUE
1 pabouyero AHs ¢ JaThl €ro MOCTYIJICHUS.

12.2. Peructpauust 3ampoca 3asBUTEISl O TPEJOCTABICHUHM MYHUIUNAIBHON
yCIIyTH, MOCTYIHUBILIEr0 B Hepabouee BpeMsi, B TOM 4YHCIIe B BBIXOJHOHN (Hepabouuii)
JIeHb, OCYILIECTBIISIETCS B IEPBBINA 32 HUM PabOYuil IeHb.

13. TpeOoBaHus K NOMENIEHUSIM, B KOTOPBIX NPeI0CTABISIOTCS
MYHUIHMIAJIbHBIE YCJIYTH, K 3aJ1y 0KUAAHUS, MeCTaM /LISl 3a1I0JTHEHHUsI 3alIPOCOB 0O
Npea0oCcTaBIeHMU MYHUIMNIAILHON VCJIYTd, HH(POPMAIMOHHBIM CTEHIaM ¢ 00pa3uamMu
HX 32MI0JTHEHUsI U NMepeYyHeM J0KYMEHTOB, He00X0AUMBbIX /ISl PeA0CTABICHHUS
MYHUUIHMOAJIbHON YCIyTH



13.1. Mecta npenoctaBieHUs MyHULIMITAILHON YCIYry JOJKHBI OTBEYaTh
CJICITYIOIIM TPEOOBAHUSIM:

- ILIEHTpaJbHBIC BXOABI B 3MaHUS, Tl MPEAOCTABISAECTCS MyHUITUTIATbHAS
ycIyra, TOJKHBI OBITh 000PYA0BaHbBl HH(OPMAITMOHHON TAOINIKON (BBIBECKOH ).
conepkameii uHOpPMAIMI0O O HAMMEHOBAHWHM, MECTOHAXOXICHHUH, pPEXUME pPabOTHI
Oprana, mpeaoCTaBIISIONIET0 MYHUIIUIIATBFHYIO YCIYTY, a TakKe 0 Tele(OHHBIX HOMepax
CIIPABOYHOM CITyKOBI;

- BXOZIbl B TOMEIIEHUSI OpraHa, NpPEJOCTABISIIONIET0 MYHHIIMIAIBHYIO YCIYTY,
000pyAyIOTCS MaHIycaMH, PacCHIMPEHHBIMH IMPOXOJAMH, MO3BOJISIIONIMMH OOECIEUUTD
OecnpernsTCTBEHHBIH 10CTYI WHBAIUAOB, BKIIOYasi HHBAIUIOB- KOJISICOYHUKOB;

- I OXKUJAHUS MIpUeMa OTBOJATCS CHelMalIbHbIE TOMEIICHHsI, 000pYAOBaHHbIE
CTYNBSIMH, KpPECEIbHBIMH CEKIUSMU WM CKaMbsIMH, CTOJlaMU (CTOMKamu) mAJis
BO3MOXXHOCTH O(hOpMIIEHUS JOKYMEHTOB, KOTOpbIE 0OecreurnBaroTCs nucueit Oymaroi u
KaHIEIAPCKAMU ~ TNPUHAMISKHOCTSIMH ~ (pydKaMH) B  KOJHMYECTBE, JIOCTATOYHOM
JUIS 3aIIOJTHEHUS IOKYMEHTOB;

- MecTa OXHUAAHUSA JOJDKHBI COOTBETCTBOBAaTh KOMQOPTHBIM YCIOBHSAM JUIS
3asBUTENECH U ONTHMAJIbHBIM YCIOBUSAM PAOOTHI JOJDKHOCTHBIX JIUII, TPEIOCTABIISIIOIINX
MYHHIATAIEHYIO YCITYTY.

13.2.  JI0J’KHOCTHOE JIMLIO OpraHa, MPeA0CTaBISIOIEr0 MyHUIIMIAIBHYIO YCIIYTY,
0053aHO TPEAJIOKUTHh 3aSBUTENIO0 BOCIOJIB30BATHCS CTYJIOM, HAXOASIIMMCS PSAIOM
¢ pabourM MECTOM JIaHHOTO JOKHOCTHOTO JIMIIA U TIPEeTHA3HAYEHHBIM JIJIS 3asBUTENECH.

13.3. Ha  uHdbopManMOHHBIX  CTeHAAX  pa3Mellaercsa  Cleayromas
uHpopmanus:

- HcyeprbIBaromias UHPOpMaIUs O MOPSAKE MPEeAOCTaBICHHUS MYHHUIIMTAIbHON
yciyru (B BuAe OJOK-CXEMBbI, HArJISIIHO OTOOpa)aroulel anropuTM MpPOXOKIACHUS
aJIMAHUCTPATUBHBIX TPOIIETYP);

- TEKCT HACTOSIIETO AJMHHHUCTPATUBHOTO PErJIaMEeHTa C MPUIIOKCHUSIMU;

- WCYEPNBIBAIONINI MEpeueHh OPraHOB TOCYJApCTBEHHOW BIACTH W OPTaHOB
MECTHOTO CaMOYIIPABJICHHUS, OpTaHHW3alfii, B KOTOpbIE HEOOXOIMMO OOpPaTUTHCS
3asBUTENISIM, C OMMCAHUEM KOHEYHOTO pe3yibTaTa OOpaIleHus] B KaKIbI M3 YKa3aHHBIX
OpraHoB (opraHu3anui);

- MecTopacnojoxkeHue, rpapuk (pexxmm) paboThl, HOMepa TenedoHOB, aapeca
O(UIMAIBHBIX CANTOB M AJIEKTPOHHOW MOYTHI OPTaHOB, B KOTOPBIX 3asBUTEIH MOTYT
MOJIYYUTh JJOKYMEHTBI, HEOOXOIUMbIE ISl PEOCTABIICHUSI MYHHUIIUTIAIBHON yCIyTH;

- cXeMa pa3MeIIeHUs TOJDKHOCTHBIX JIUI] M PEeXKUM IIpUeMa UMHU 3asiBUTEIICH;

- BBIIEPKKH U3 HOPMATHUBHBIX MPABOBBIX aKTOB IO HanOoOJiee YacTO 3a/1aBa€MbIM
BOIIPOCaM;

- TpeOOBaHMSA K MHUCBMEHHOMY 3ampocy O TMPEIOCTaBICHUH KOHCYJIbTAIUH,
oOpa3zer 3ampoca 0 NpeJ0CTaBIEHUU KOHCYJIbTAllUN;

- TepeYeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl TIPEAOCTABICHUS MYHUITUTIATBEHOM
yCIyTH, U TPeOOBAHHUS, IPEIBSIBIIEMbIE K STUM IOKYMEHTaM;

- (hopMBI TOKYMEHTOB JJIsI 3aIIOTHEHUSI, 00pa3Ibl 3aNI0JTHEHHS JJOKYMEHTOB;

- TIepeYeHb OCHOBAaHWH JIJIs OTKa3a B MPEIOCTABICHINH MYHHUIIUIIATHHON YCITYTH;

- TOPSIIOK O0XAJIOBaHUS PElIeHUH, NeidcTBUi (0e31elcTBUS) NOKHOCTHBIX JIUII,

MPEOCTABIISIIOIINX MYHUITUTTAIBHYIO YCIIYTY;
- uHas uHGOpMaIIis B COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM PO.



14. Iloka3aTe/u JOCTYNHOCTH M Ka4yeCTBA MyYHULIMNIAIbHOMH yCIyru

14.1. Iloka3zarensiMu JOCTYIIHOCTH M KayecTBa MYHUUMIAIBHOW yCIyru
SIBJISIEOTCSL:

- KOJIMYECTBO B3aUMOJCHUCTBUU 3asBUTEJNEH C JOJDKHOCTHBIMU JIMUAMH MPH
MPEAOCTABICHUN MYHUIIUIIATBHON YCIYTH U UX MPOAOIKUTEILHOCTB;

- coOJ0/IeHNEe CTaHAAPTOB U CPOKOB MPEJOCTABICHUS MYHULIUTTAIIBHOU YCIYTH;

- BO3MOXHOCTH TOJYYE€HHUS MOJHOW, aKTYaIbHOH M JOCTOBEPHOW WH(pOpMAINH
0 TOPSIIKE MPENOCTaBICHUS MYHUIUMIIAIBHON YCIYTd, B TOM YHUCJE C MCIOJIb30BAHUEM
UH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

- BO3MOXHOCTb TMOJIy4eHHs HMHPOpMalUd O pe3yiabTaTe Mpe/CTaBICHUS
MYHULUINIAIIBHON YCIIYTH;

- BO3MOXHOCTh  OOpamieHuss B  JOCyAcOHOM  (BHECyJAeOHOM)  MOpsIKe
B COOTBETCTBHH C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu ¢ xanodoil Ha MPUHATOE
0 €ro 3asBICHUIO pElIeHHe WM Ha jelictBus  (Oe3melicTBue) oOprasa,
IIPEAOCTABIISIOIEr0 MYHHIIMIAIBHYIO YCIYTY, €ro TOJKHOCTHBIX Jini, M®II.

14.2. OcHoBHBIE TpeOOBaHUS K KA4deCTBY NPEIOCTABICHUS MYHULMIAIbHON
YCIYTH:

- CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHUIIUTIATBLHON YCIyTH;

- JIOCTOBEPHOCTH U MOJHOTAa WH(OOPMHUPOBAHUS 3aSIBUTEINS O XOJE PACCMOTPEHUS
€ro 3asiBJICHUS;

- yAoOCTBO M JOCTYIMHOCTb TOJIYYCHMs 3asiBUTENEeM HHQOpMaIMu O MopsaKe
IIPEA0CTABIICHNS] MYHULIUMIIAJIbHON yCIIYTH.

14.3. OuneHka KkadyecTBa M JIOCTYIHOCTH MYHUIMNAIBHON YCIYTd JOJKHA
OCYILIECTBIIATHCS O CIEIYIOLIUM MTOKA3aTEIsAM:

- KOJIMYECTBO MPENOCTABICHHBIX MYHUIIUIIATIbHBIX YCIYT;

- KOJMYECTBO ka0l 3asBUTEJICH HAa KAYECTBO M JOCTYIHOCTh MYHHUIUIIAIBLHON
YCJIYTH OT OOIIEro KOJTMYECTBA kKajl00, CBSI3aHHBIX C MPEJOCTABICHUEM MYHUIIUIATHHOM
YCIIYTH;

- KOJMYECTBO YAOBIIETBOPEHHBIX  CYIE€OHBIX  HCKOB HA  peuieHus
0 MPEIOCTaBIECHUNA MYHULIMTTIAIIBHOW YCIYTH;

- KOJIMYECTBO YAOBJIETBOPEHHBIX CYJE€OHBIX HCKOB Ha pEUICHUS, MPUHATHIE
C HapyILIEHUWEM YCTAaHOBJICHHBIX 3aKOHOJAATeNbcTBOM Poccuiickoil denepanun CpoKoB
MPEAOCTABICHNUS] MYHULIUIIAJILHON yCIIYTH.

14.4. 3asButento oOecreyuBaeTCs BO3MOXHOCTb TIOJNYYEHHUs MYHHUIUIAIBHON
ycayru B MOII.

15. Unblie TpeOoBaHUs, B TOM YHCJ€ YYUTHIBAIOIIHE 0COOEHHOCTH MPEI0CTABIEHHUS

MYHHIIUIAJIbHBIX YCJIYT B MHOTO()YHKIIHOHATBHBIX IIEHTPAX H 0COOEHHOCTH

NMpPeA0CTABJICHUS MYHUINNIAIBHBIX YCJIYT B
3JIEKTPOHHOM opMe

Wubie TpeOoBaHUS, B TOM YHWCIE YYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHUS
MyHUIMTATbHON ycnyrd B M®IL] u ocoGeHHOCTH MpeAoCTaBICHUS MYHHUIIMIATIbHBIX
YCIIYT B 3JIEKTPOHHOI hopMe, He MPEqbSIBISIIOTCS.

1. COCTAB. HOCJIEAOBATEJBHOCTb U CPOKHA
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX TIPOUHEAYP. TPEBOBAHUSA K
HOPAIKY UX BBIITOJIHEHUSA. B TOM YUCJIE OCOBEHHOCTH
BBINNIOJTHEHUSA AIMUHUCTPATUBHBIX IPOUEIYP B 2JIEKTPOHHOM
D®OPME. A TAK)KE OCOBEHHOCTH BBIITOJIHEHUA
AJMUHUCTPATUBHBIX HPOLHEAYP B MHOI'O®YHKINOHAJIBHBIX



LIEHTPAX

1. TlpenocraBiieHne MYHUIIMIAIBHON YCIyrd BKIIOYaeT B cebs  ciemyronume
aMUHUCTPATUBHBIE TPOLEAYPHI:

- IPUEM 3asBJICHHS U JIOKYMEHTOB;

- (popMupoBaHUE U HAIIPABIICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

- TMpUHSATHE peuieHus O Bblaue JHOO0 OTKa3e B BbIJAYE MPEIBAPUTEIHHOTO

pa3pellieHns,  3aTparuBarOUIEro  OCYIIECTBICHHE  HMYIIECTBEHHBIX  IIpaB

MOAOTIEYHOT 0.

2. brnok-cxema mpenoCTaBIICHHS 3asIBUTEII0 MYHHUIIMIAIBHOM yCIyTH MpUBEACHA
B MIPUJIOKEHHUH | K HacToOsIIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3. Ilpuem 3as6neHus u 0OKyMeHmos.

3.1. OcHoBanueM [Uisi HayajJa aJMHUHHUCTPATUBHOM NpOLENyphl  SBISETCA
nocrymienne B MY «Haypckoe PYO» 3asBneHuss 0 Bblgade MPeIBaApPUTEIBLHOIO
pa3pelieHus, 3aTParuBarolero OCyIecTBICHUE UMYIIIECTBEHHBIX IIPaB MOA0NEYHOTO.

3.2.  JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPUEM U PETHCTPALMIO 3asIBJICHUN U
JIOKYMEHTOB (J1aJiee - TOJDKHOCTHOE JIMIIO) YCTaHABIIMBAET;

a) mpeaMeT OOpaIlleHHS;

0) JIMYHOCTb 3asiBUTEINA, MPOBEPSET JIOKYMEHT, YAOCTOBEPSIONIMI JUYHOCTH
3asBUTEINS (MIPH MMOJa4€e 3asiBJICHUS JINYHO);

B) HaJIMYUE BCEX TOKYMEHTOB;

I) COOTBETCTBHE JIOKYMEHTOB TpeOOBaHMSIM, YyKa3aHHbIM B  HACTOSIIEM
AJIMAHMCTPAaTUBHOM PETIIAMEHTE.

3.3. OTBETCTBEHHBIM 3a BBIITOJIHEHHE JAHHOTO AJMUHHUCTPATUBHOIO JEHUCTBUSA
SIBJISIETCSL pAOOTHHK OT/IeJIa COIMAIbHBIX BBITLIAT.

3.4. MakcumanbHbI CPOK BBIINTOJIHEHUS JEHCTBUS COCTABIAET 15 MUHYT.

3.5. Ilpm nonmade 3asABUTENEM 3asBICHHS U TOKYMEHTOB JIM4YHO B MY «Haypckoe
PYO», xonuum [OKYMEHTOB YAOCTOBEPSIOTCS MPU HX CBEPKE C MOMJIUHHUKAMU
JOJKHOCTHBIM JIUIIOM. J{OJKHOCTHOE JIMIIO BBIMOJIHSET HA KOMUAX JOKYMEHTOB HAJIIIUCh
00 WX COOTBETCTBUHU C MOJJIMHHUKAMH, YAOCTOBEPSIET CBOCH MOAMHUCHIO C YKa3aHHUEM
dbaMuIMK U UHUIIUATIOB.

3.6. OTBETCTBEHHBIM 3@ BBINOJHEHUE JAHHOTO AaJMUHHUCTPATUBHOTO JEHCTBHUS
SBJISIETCS PAOOTHUK OT/IeJIa COIIMATLHBIX BBITLIAT.

3.7. MaxkcumanbHas TPOJOJKUATEIBHOCTh AJMUHUCTPATUBHOTO JEWUCTBUA - 15
MUHYT.

3.8. ITlocne mnpoBepkH JOKYMEHTOB U YCTAHOBJICHHUS JIMYHOCTH 3asgBUTEIA
JOJDKHOCTHOE JIMIIO PETUCTPUPYET 3asBIECHHE O MPEAOCTABICHUH MYHHUIIMIATbHOMN
YCJIYTH B COOTBETCTBYIOIIEM JKYpHAJIC yueTa BXO/SIICH KOPPECIOHICHIINH.

3.9. OTBETCTBEHHBIM 32 BBINOJHEHUE JAHHOTO aJMHUHUCTPATUBHOIO JICHCTBHS
SBJISIETCS pAaOOTHUK OT/IeJNIa COIIMANBLHBIX BBITLIAT.

3.10. MakcumaibHbIN CPOK BBITIOJIHEHHUS I€MCTBUS COCTaBIISIET 1 IeHB,

3.11. Pe3zynpratoM aaMUHHCTpPaTUBHOM MPOLEAYPHI SBISETCS MNPUHATHE
3asBJICHUS O NIPEAOCTABICHUN MYHUIIUIIAIBbHON yCIIYTH.

4. @opmuposarnue u HanpasieHue MeH8e00MCMBEHHBIX 3aNPOCOS.

4.1. JIo>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ BBINOJHEHUE aJIMUHUCTPATUBHOU
Ipolenypsl B TEUCHHE Tpex pabouyux JHEH CO JHS MPEIOCTaBICHUS JOKYMEHTOB,
IPEeAYCMOTPEHHbIX B  nNoAmyHKTe 6.1 myHkra 6 pasmena 2 HAcTOSLIETO



AJIMUHHCTPAaTUBHOTO  pPErjJaMEHTa  HalpaBlIIe€T  COOTBETCTBYIOLIME  3aIpOChl
B HaJJIeKalllie YINOJIHOMOYEHHbIE OpraHbl B  paMKax MEXBEIOMCTBEHHOIO
B3aUMOJCICTBUS NJisl MOJYYEHHUs JTOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE 6.2 MyHKTa
6 pa3nena 2 HacTosAUero AAMUHUCTPATUBHOTO PETJIAMEHTA.

4.2. VYkazaHHble 3ampochl W OTBETHl Ha HHUX HaNpaBIsAOTCI B (opme
3JEKTPOHHOTO JOKYMEHTa C HUCIOJIb30BAHHEM €IUHOW CHUCTEMBI MEXBEIOMCTBEHHOIO
SJEKTPOHHOTO B3aUMOJCHCTBUS, a B CiIydya€ OTCYTCTBUSL Y COOTBETCTBYIOILETO
YIOJHOMOYEHHOTO OpraHa JOoCTylna K €JAWHOM CHUCTEME MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJIEHCTBUS - B (QopMe [TOKyMEeHTa Ha OyMakKHOM HOCHUTEIE
c colOmofeHreM HOpPM 3akoHojareiabcTBa Poccuiickoit denepauuu o  3amuTe
NIEPCOHAJIBHBIX JAHHBIX.

4.3. OTBETCTBEHHBIM 3a BBINOJHEHHE JIaHHOTO AJMHHUCTPATUBHOIO JEHCTBUS
ABIIAE€TCA PaOOTHUK OT/IeIa COLMATbHBIX BBITLIAT.

4.4. MaxkcumalibHasi IPOJOJKUTENIBHOCTD aIMUHUCTPATUBHOTO JEHCTBUS —3 IHS.

4.5. Pe3ynpTaTOM aJIMUHUCTPAaTUBHOW TMpOLIEAYpPHl SBISETCA HAIpaBJICHHE
3alIpOCOB B HaJUIeXKalllMe YIMOJHOMOYEHHBIE OpraHbl B paMKaxX MEXBEJOMCTBEHHOTO
B3aIMOJIENCTBHUSI.

5. Ilpunamue pewienus o @vidaue aUOO omKaze 8 Gvldaye NpPedsapuMmeIbHO20
paspeuienus, 3ampazusaroue2o 0CywecmeieHue UMywecmeeHHblX npas n0OONEYHo2o.

5.1. MY «Haypckoe PYOy, B Teuenue 12 aHel co IHs MpeaCTaBieHUs J0OKYMEHTOB,
NpEeyCMOTPEHHBIX mnoAnyHkTamu 6.1 u 6.2 nmyHkta 6 pa3gena 2 HACTOAILIETO
AJIMUHHUCTPAaTUBHOTO PErjaMEeHTa, HAa OCHOBAHUM YKa3aHHbBIX JIOKYMEHTOB NPUHUMAET
pelieHre O BblJaue JMOO OTKa3ze B BbIJaye MPEIBAPUTEIHHOTO pa3pelieHus,
3aTparuBarOUIEro OCYIIECTBICHUE UMYIIIECTBEHHBIX MPAB MOI0NEYHOTO.

5.2. Pemenue o Bbgaue MO0 OTKa3e B BblJAue MPEABAPUTEIBLHOTO pa3perieHus,
3aTParuBaroNIeT0 OCYIIECTBICHUE HMMYIIECTBEHHBIX IMPaB MOJONEYHOTO Oodopmisercs
B (hopMe mpuKasa (manee - peuieHue).

5.3. OTBETCTBEHHBIM 32 BBHIMIOJIHEHUE JAHHOTO aJMHUHUCTPATUBHOIO JEHCTBUS
SIBJISIETCSL pAaOOTHUK OT/IeNIa COI[MATbHBIX BBIILIAT.

5.4. MakcumanbHasi TPOJIOKUTEIBHOCTh AIMUHUCTPATUBHOTO JAE€UCTBUA —12
JTHEH.

5.5. Komnus pemieHus: HanpapisieTcsi (BpydaeTcs) 3asiBUTEINIO B TeUeHHE 3 JTHEH co
ITHS €r0 MOAIUCAHUS.

5.6. Bmecte ¢ komueW  pemieHUs — 3asBUTENK0  BO3BpALAIOTCS  BCE
MIpEACTaBICHHBIE JOKYMEHTBI U pas3bscHsETCS MOPSIA0K 00aoBaHUs
COOTBETCTBYyIOLIEro pemeHusa. Komuu  yka3aHHBIX JOKYMEHTOB  XpaHATCS B
MY «Haypckoe PYOpy,.

5.7. OTBETCTBEHHBIM 32 BBIMIOJIHEHUE JAHHOTO aJMHUHUCTPATUBHOIO JEHCTBUS
SBJISIETCSL pAOOTHUK OT/I€NIa COI[UATbHBIX BBIILIAT.

5.8. MakcumanbHasi POAOTIKUTEIHHOCTh AIMUHUCTPATUBHOTO IEUCTBUS -3 JTHA.

5.9. Pe3ynbTaTOM aAMUHUCTPATUBHOM IIPOLIEAYPHI SBISAETCSA NPUHATHE PELLCHNUS.

6. Ocobennocmu 6bINOIHEHUA AOMUHUCMPAMUBHBIX NPOUEOYD 6
INeKmpoHHOU hopme.
6.1. Ilpu wucnonp3oBaHuM JJig  OOpallleHHs TOpTajia TOCYIapCTBEHHBIX
¥ MYHHUIMNAJIBHBIX YCIYT OCYIIECTBIISIETCS 3allOJIHEHHE 3JIEKTPOHHOM (hOpMBI 3ampoca,
pa3MeIeHHOM HEeMOCPEICTBEHHO B JIMUHOM KaOMHETE 3asBUTEIIS.



@®akTOM YAOCTOBEPEHMsI JIMYHOCTU 3asBUTEJSl HA MOpTajie TOCYJapCTBEHHBIX H
MYHHULMIAIBHBIX YCIYT CIYKUT YCIIEIIHOE 3aBEPLICHUE 3JIEKTPOHHBIX MPOLEAYP €ro
UACHTH(PUKAIUY.

JloGaBnenue K 3ampocy 3asBUTENS  AJEKTPOHHOM MOANHUCH  IPOUCXOIUT
ABTOMAaTHYECKH CaMOM CUCTEMOM.

6.2. Ilpuem wu o00paGoTka 3asBIEHHs, COCTaBICHHOTO Ha  TOpTaje
TrOCYAAPCTBEHHBIX U MYHULUIAIBHBIX YCIYT, OCYLIECTBISIETCS B TeueHue 1 pabouero
JTHSI C MOMEHTA €0 OCTYIUICHHUS.

6.3. Ecniu nns monydeHHs MYHHUIMMAIBHOM YCIYTH 3asBUTENI0 HEOOXOIMMO
NPEJICTaBUTh JTIOKYMEHTBI COTJIACHO MOANYHKTa 6.1 myHkTa 6 pasnena 2 HACTOSILEro
AJMUHUCTPATUBHOTO PETJIaMEHTa, TO OHU HAIPABIISIIOTCS 3asgBUTENIEM B AJIEKTPOHHOM
dbopMe (CkaHMpOBAaHHOM BHJE). 3asBUTEIb BIIpaBE IMPEAOCTABUTH IO COOCTBEHHOMN
WHUIMATUBE [IOTIOJHUTENBHO JIOKYMEHTBI, YKa3aHHbIE B MOANYHKTe 6.2 MyHKTa 6
paszena 2 HacTosIEero AJMUHACTPATUBHOTO PETIaMEHTA.

6.4. Ilocne perucrpanuu 3asBICHUS Ha [OpTajle TOCYJApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT 3asBUTENI0 COOOIIAeTCs ciaeayromas nHhopMalus:

- 0 JJaTe€ U BPEMEHU AJI JUYHOI0 IIpHeMa 3asiBUTE;

-0 TMepeyHe JIOKYMEHTOB (OpUTHHAJIOB), HEOOXOAMMBIX Jis TMPEJAOCTABICHUS
MYHHUIMIAIBHON YCIyTy IPU JUYHOM IIPUEME JIJIsl IPOBEPKU UX IOCTOBEPHOCTH;

- B Clyyae, €ClM B JJICKTPOHHOU ¢opMe (CKaHMPOBAHHOM BHUJE) 3asBUTENIEM
HaANpaBJICHbl HE BCE JOKYMEHTHI, yKa3aHHble B ToanyHkre 6.1 myHkTa 6 paszgena
2 HacrosUmero AJMUHUCTPATUBHOIO pErjlaMeHTa, YyKa3aHHe Ha HEOO0XOAMMOCTb
Ipe/iCcTaBiIeHUsT (HampaBlIeHWs 1O I[I0YT€) HEJOCTAIIIUX JOKYMEHTOB W JIPYrux
00CTOSTENIbCTBAX, MPEMATCTBYIOUIMX MOJYYSHUI0 MYHUIIMIAIBHONW YCIYTH U Crocobax
UX YCTpaHEHHUSI.

6.5. Undopmanusa, coxpepkam@as JaHHBIE O pPE3ylbTaTe MPEIOCTABICHUS
MYHHULMIAIBHON YCIYTH, IPEIOCTABISAETCS 3aBUTEIIO Ha MOPTAJe rOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYI HE MO3JHEE IHS CIEAYIOIIEro 3a JHEM IPHUHSATHUS pELICHMS,
SIBJISIFOIIETOCS PE3YJIbTAaTOM MPEAOCTABICHUS MYHUIIMITAJILHON YCIYTH.

6.6. IIpenocraBieHue 3asBUTENIO pe3yJbTaTa OKa3aHWUS MYHULUIIAJBHON YCIyTH
yepe3 NopTall FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT HE IPEAYCMOTpeHo. Bmecte ¢
uHpopManuen, yKa3aHHOM B TMOANMYHKTEe 7.5 HACTOSIIEr0 IyHKTa, 3asBUTEIIO
co00IIIaeTcs 0 BpEMEHHU U MECTE €ro SIBKH B OpraH, MPeA0CTaBISIOMNNA MyHUITUTAIBHYIO
YCIIyTY, 3a IOJIyYeHUEM PE3yJIbTaTa MPeI0CTaBICHUS MyHUIIUIIATBLHOM ycinyru. B ciyyae
HESIBKH 3asBUTENSI B YCTAHOBJICHHBIM CPOK 3a MOJYYSHHEM PE3yJbTaTa MPeIOCTaBICHUS
MYHHIMIAIBHON yCIyrd, TOCIEAHUN HampaBiseTcs 3asBUTENI0 HE TO3/HEE CpoKa,
MpeayCMOTpEHHOro  moanmyHktoM 4.3  nyHkrta 4  paszaena 2 HACTOSIIETO
AJIMUHUCTPATUBHOIO PErjlaMeHTa, B OyMa)XHOM BHJI€ TOUYTOBBIM OTIIPABICHUEM.

6.7. YBenomieHHE O XOJ€ PACCMOTPEHHS 3asiBICHUS HAMPABISIETCS 3asBUTEIIO
B (popMe 3IEKTPOHHOTO TOKYMEHTA Yepe3 MOPTaj FOCYIapCTBEHHBIX U MYHHUIIUITATBHBIX
YCIIYT, @ TaKXkKe Ha aJIpec 3JEKTPOHHOMN MOYTHI.

7. Oco0eHHOCTH BBITIOJTHEHUS AIMUHUCTPATUBHBIX npoueayp B M®ILI.
7.1. Tlpu opraHuzanuu NpeIOCTaBICHUS MYHUIUMNAIBbHOW ycayru yepe3 MOILI,

pabotauku M®I] ocyiecTBasIOT;
- KOHCYJIbTUPOBAHUE;



- IIPUEM 3asIBJICHUS U JOKYMEHTOB;

- BbIJA4y Pe3yJbTaTa MPEJOCTABICHHUS MYHULUNAIBHON YCIYTM B COOTBETCTBUHU
C COTJIAalLIEHUEM O B3aUMOJACUCTBHH.

7.2. Ilpu mpueme 3asiBICHUS U TOKYMEHTOB OT 3asiBUTeNs paboTHuk MOLI:

- YCTaHABJIMBAET JIUYHOCTD 3asIBUTENS;

- TMPOBEpSET HAJIMYHE BCEX HEOOXOJMMBIX JOKYMEHTOB, MPEICTABISIEMBIX IJIs
MPEIOCTABICHUS MYHHUIMIIAJIBHOW YCIYTH, HUCXOAS M3 COOTBETCTBYIOUIETO IEPEUHS
JIOKYMEHTOB, IPEAYCMOTPEHHBIX HACTOAIINM AJIMUHUCTPATUBHBIM PETTIAMEHTOM,;

- OCYHIECTBIIIET CBEPKY KOMHI JOKYMEHTOB C OpPUTMHATIAMU ITyTEM IPOCTABIICHUS
HEOOXOIMMBIX TIeyaTeil (IITaMIOB) Ha KOMUSIX TOKYMEHTOB;

- OCYIIECTBJISIET PETUCTPALMIO 3aABJIICHUS B COOTBETCTBYIOILLEM YXKypHAJIE y4YeTa,
MIOCJIE YETO BBIJIAET 3asIBUTEIIIO PACIIUCKY O MOJIYyYEHUH TOKYMEHTOB.

7.3. [Tocne npuema 3asBieHUs U JOKYMEHTOB paboTHUK M®IL];

- ocymiecTBisieT  cOOp  JOKYMEHTOB B paMKax  MEXKBEJOMCTBEHHOTO
B3aUMOJICICTBUS (B clly4ae HEOOXOAUMOCTH);

- HampaslisieT CcHOPMHUPOBAHHOE  3asiBJICHWE U JIOKYMEHTHl B  OpraH,
MPEIOCTABIISIIOIINN MYHULIMNIATIBHYIO YCIIYTY.

7.4 PabotHuk M®I nundopmupyet 3asButens mno teaedoHy WIH MO SJIESKTPOHHOM mouTe
0 pe3yabTarax NPEeAOCTABICHUS MYHUIUNAIBHON YCIyTH. Pe3ynbTaT mpenocTaBiICHUS
MYHUIUIATBHON YCIYTH BBIAACTCS 3asIBUTEIIO TUYHO JTMOO MO MOYTeE.

8. Ilopsiiok ucnpaBiaeHHs JOMYIIEHHBIX ONMEYATOK U OMIMOOK B BBIIAHHBIX B
pe3yJbTaTe NpeaocTABJeHNsI MYHUIIUNIAJBHON YCJIYI'H JOKYMEHTAaX.

8.1 OcHoBaHMeM i Hayaja aJIMHUHHMCTPATHUBHOM NPOLENYphl SIBISETCSA
oOpallieHue 3asBUTENsE B OpraH, MPEJOCTABIAIOININN MYHHIMNAIBHYIO YCIYTy C
3asiBJICHHEM, COCTABJIICHHBIM B IPOU3BOJIbHOM (opMe, 00 HCIpaBICHUM BBISIBIECHHBIX
OMEYaTOK M OLIMOOK B BBLAAHHBIX B pE3yJibTaTe MPEJOCTABICHHUS MYHULUNAIbHOU
YCIIyTH TOKYMEHTAaX.

Cpox IpoX0oXKAEHHUS aIMUHUCTPATUBHOM MPOLEAYPbl HE JOJKEH MPEBBIIATH MATH
pabounx JAHEHW, co AHS MOCTyIUIEHUs oOpalieHus, o0 HCHpPaBICHUU JONYIIEHHBIX
OTIEYaTOK U OLIUOOK.

Pemenue 00 wucnpaBieHUH OMYHICHHBIX ONEYATOK M OHIMOOK NPUHUMAETCS
OpraHoM, MpPEJOCTaBISAIOIIMM MYHULMIAJIBHYIO YCIYTy B CIy4yae BbISBICHUS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIyTU JOKYMEHTaX.

Pe3ynpraTomM amMUHUCTPATHBHON MPOLEAYPHI U CIOCOOOM €ro (PMKCALUU SBISETCS
UCIPABJICHWE JOINYIIEHHBIX ONEYaTOK M OWIMOOK B BBIAAHHBIX B PE3yJbTaTe
NPEIOCTABICHUS] MYHUIIMMAIBLHOM YCIYrd JOKYMEHTax JM0O HampaBlieHHuE B ajpec
3asBUTENIA OTBETa ¢ MHPOpMaIHei 00 OTCYTCTBUHU OTNIEYATOK U (MJIU) OIIMOOK B HUX.
Wudopmariyst 0 IpUHITOM PELICHUH HAIIPABIIAETCS B MMCBbMEHHON (hOpMe 3assBUTEIIO HE
NO3/IHEe TATH PabouuX JHEW CO THS MOCTYIJICHUS B AJIMHHUCTPALMIO 3asBICHUS 00
UCIPABIICHUM BBISBICHHBIX ONEYATOK W OIIMOOK B BBIJAHHBIX B pE3ylbTare
NPEIOCTaBICHNUS] MYHULIUIIAJIbHOU YCIYTH IOKYMEHTaxX

IV. ®OPMbI KOHTPOJIA 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

1. Tlopsimok ocymiecTBJEHMSI TEKYIIero KOHTPOJsi 3a COOJII0JIeHHeM U
HCIOJITHEHHEM OTBETCTBEHHBIMHM JOJKHOCTHBIMHM JIMIAMH MOJIOKEHUI
HACTOSIIIET0 A/JMHHHCTPATHBHOIO perjiaMeHTa W HMHbIX HOPMATHBHBIX



NPaBOBBLIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUSI K TMPeI0CTABJIEHUIO
MYHUIMIAJIBHOH YCJIYIH, a TAK/Ke NPUHATHEM UMH pellleHu i

[.1. Texymuil KOHTpPOJIb 3a MPEAOCTABICHUEM MYHULMNAIBHOW  YCIyTd
OCYILECTBIIAETCA PYKOBOJIUTEIAMU CTPYKTYPHBIX IOAPA3/ICICHUN, OTBETCTBEHHBIX 3a
OpTraHu3aIrio paboThI IO MPETOCTABICHUIO MYHUITUTIATFHOW YCITYTH.

1.2. TlpeqMeToM KOHTPOJISL SIBJISIIOTCA BBISIBJIEHWE M YCTPAHEHHE HapyILICHUN
MOpsIIKA PACCMOTPEHMsI  3alPOCOB, OOpAIlEHHI 3asBUTENIECH, OIEHKA IOJHOTHI
paccMOTpeHHusl OoOpaimieHuid, OOBEKTUBHOCTh M THIATEIIBHOCTh TPOBEPKU CBEIACHHUIA,
000CHOBAaHHOCTh M 3aKOHHOCTh MpEAjiaraéMbIX JJiS MPUHITUS PEUICHUN M0 3ampocam
1 0OpaIeHusIM.

1.3.  1lpu BBISBIEHUHU B XOJ€ TEKYILIEro KOHTPOJIS HAPYLIEHUN YCTAaHOBJIECHHOI'O
HAaCTOSIIIUM  AJIMUHUCTPAaTUBHBIM  PETJaMEHTOM  MOpsAJKa  MPEJOCTaBICHUS
MYHUIIMIIAILHON YCIIYTH WIM TpeOOBaHUN 3aKoHOAaTeNlbcTBAa Poccuiickoit deneparuii
PYKOBOJIUTENH CTPYKTYPHBIX MOJPa3Ae/IEHU, OTBETCTBEHHBIX 32 OPTraHU3alNI0 PabOTHI
10 IPEIOCTABICHUI0 MYHULIUIIAIBHOW YCIyTH, IPUHUMAIOT MEPhI IO YCTPAHEHUIO TaKUX
HapyLIEHW W HAIPABIISIIOT MPEACTABUTEI0 HAHUMATEI MPEIJI0KEHNUS O MPUMEHECHUHU
WM HENPUMEHEHHH MEpP JIUCLHUIUIMHAPHOW OTBETCTBEHHOCTM B OTHOILICHUHW JIMII,
JOMYCTUBIINX COOTBETCTBYIOIINE HAPYILICHUS.

2. Ilopsia0K ¥ MEPHOAMYHOCTD OCYLIECTBJICHUS IVIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI H Ka4eCTBA NPei0CTaBJICHUSs
MYHHMIHUNAJIBHON YCJIYTH, B TOM YHCJIe MOPSAA0K U ()OPMBI KOHTPOJISI 32 IOJTHOTOM U
KA4eCTBOM IPeJ0CTABJIeHUA MYHHIIUNIAJIBHOMN yCIyTrH

2.1. IlnaHoBBIE  TIPOBEPKM  IIOJHOTBI M  KadecTBa  IPENOCTaBICHUS
MYHHMLMIIAIIBHON YCIYTH IPOBOASATCS HE Yallle OJHOIO pa3a B rOJ.

2.2. BHemulaHOBblE MPOBEPKH MPOBOJATCA IO KOHKPETHOMY OOpalIeHHUIO
3asIBUTEIIS], NHULMATUBE OPraHOB, YIOJHOMOUYEHHBIX HA OCYIIECTBIEHUE KOHTPOJIS.

2.3. llnaHoBple ¥  BHEIUIAHOBBIE MPOBEPKM  IIOJHOTHI M  KadyecTBa
IIPEAOCTABICHUS] MYHULHNAIBHOW YCIYTH OCYLIECTBISAIOTCS IIyTEM IPOBEIACHUSA
YIIOJHOMOYEHHBIMUA  JIOJDKHOCTHBIMU  JIMIIAMHM, OTBETCTBEHHBIMH 3a OpPraHU3alLIUIO
paboOThl MO MPEAOCTABICHUI0 MYHULMNAIbHOW YCIYI'HM, HPOBEPKU COOJIIOJIEHUS H
UCIOJIHEHUSI  CHEHUAJIACTAMU  IIOJIOKEHMHM  HACTOSAIEro  AJMUHUCTPAaTHBHOIO
periaMeHTa, MHbIX HOPMAaTHBHBIX NPaBOBbIX akToB Poccuiickoit ®enepanun. [IpoBepka
TaKXe IMPOBOAMUTCS IO KOHKPETHOMY OOpallleHUIO 3asBUTEIIS.

2.4. TlpoBepkHu IOJHOTHI M KAauyecTBa MPENOCTABICHUS MYHULUIAIBHOW YCIyTH
IIPOBOJATCS HA OCHOBAHUU IIPABOBBIX AKTOB.

3. OTBETCTBEHHOCTH J0/ZKHOCTHBIX JIML OTPACJIEeBbIX, CTPYKTYPHBIX
U TEPPUTOPHAJIBHBIX OPraHoB AgMuHucTpanun Haypckoro MyHMuMnajJbHoOro paiiona
3a pelleHMs U AelcTBUA (0e3aecTBHE), IPMHMMaeMble (OCylIeCTBIsIeMble) MMH B X0/1€
NPeI0CTABJICHUS MYHUIMIIAJIBHON yCIyrH

3.1. OTBETCTBEHHOCTh 33 HEHaJJIeXkKalllee MPEJOCTABICHUE MYHUIUIAIBHON
YCJIYTH BO3JIaraeTcsi Ha PYKOBOJUTENS OpraHa, MPeJAOCTaBIISIONIETO0 MYHHUIIUITAIBbHYIO
yeayry.

3.2. TlepcoHanbHasi OTBETCTBEHHOCTH 3a MPEA0CTABICHUE MYHUIIUITAIbHON YCIyTH
3aKperUIsieTCss B JIOJDKHOCTHBIX pPErjiaMeHTaX JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MIPEAOCTABJICHUE MYHHUITUTIATLHON YCIIYTH.

3.3. B cny4ae BBIABICHHS HApYIICHUH HACTOSIIET0 AJIMHHUCTPATUBHOTO
perilaMenTa, 3akoHonmarenbcTBa Poccmiickon ®denepanuy WM IpaB  3asBUTENEH
OCYILECTBIISIETCSI TPUBJICYCHUE BUHOBHBIX JIMI[ K JAUCIHUIUIMHAPHOM, TPakIaHCKO-



IIPaBOBOM, aJIMHUHHCTPATUBHOM H YrOJIOBHOM OTBETCTBEHHOCTH B COOTBETCTBUHU
C 3aKOHOJaTeNIbcTBOM Poccuiickon denepanumu.

3.4. llpm npuBneYeHMM K OTBETCTBEHHOCTM BHUHOBHBIX B  HapyLIEHUU
3aKOHOJATEIbCTBA Poccuiickoit denepaunun JOJDKHOCTHBIX JINIL oprasa,
IIPEAOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTY, IO Pe3yibTaTaM BHEIUIAHOBOW ITPOBEPKU
JauLaM, o oopanieHusIM KOTOPBIX MPOBOJAMIACH IPOBEPKA, COOOIIAETCS B MUCBMEHHOM
dopme o mpuHATHIX Mepax B TedeHue 10 qHel co THS MPUHSATHS TaKUX Mep.

4. IMonoxkeHNs, XapaKkTepu3yloLue TPeGOBaHUS K MOPSAAKY H
(¢opmMaM KOHTPO.IAA 32 NpeJ0CTaABIeHHEeM MYHUIMNAIbHOM YCJIYTH CO CTOPOHBI
rpasKaaH uxX 00beJUHEHUH U OpraHu3anuil

4.1. TpeOGoBanusiMH K TOpPAAKY U ¢dopMaM KOHTPOJIS 3a MpPenoCTaBICHHUEM
YCIIYTH SIBIISIFOTCS:

a) HE3aBUCUMOCTb;

0) mpodeccuoHanbHass KOMIIETEHTHOCTb;

B) JIOJDKHAS THIATEIBHOCTD.

He3aBucumocTh  JOJMKHOCTHBIX — JIMIL,  OCYLIECTBJISIFOLIMX  KOHTPOJb 32
NPEIOCTABICHUE YCIYTM COCTOMT B TOM, YTO HPH OCYILECTBIEHWU KOHTPOJIS OHHU
HE3aBUCHMBl OT CHEIMAINCTOB, a TaKXKe€ HE COCTOST B POJCTBEHHBIX OTHOIICHHSX
C HUMH.

TpeboBanuss K  npodecCHOHAIBHON  KOMMIETEHIMH  JOJKHOCTHBIX  JIMII,
OCYHIIECTBIISIFOIIMX KOHTPOJIb 332 MPEIOCTaBICHUEM YCIYT'H, COCTOMT B TOM, YTO TMpHU
OCYIIECTBJICHUM  KOHTpOJIA 32  NPEJOCTaBICHHEM  YCIYrM OHHM  O0JajgaroT
npo¢eCCHOHANBHBIMH 3HAHUSMU 1 HABBIKAMHU.

JlomkHast TINATEIbHOCTh JIOJDKHOCTHBIX JIMI, OCYIIECTBISIOIIUX KOHTPOJIb 3a
IPEIOCTABICHUEM YCIYTM, COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIIOJIHEHUH
00s3aHHOCTEN, IPETYCMOTPEHHBIX HACTOSALIUM AJMUHUCTPATUBHBIM PErJIAMEHTOM.

4.2. I'paxxkane, uX OOBEAMHEHHS M OpraHU3alMd MOTYT KOHTPOJHMPOBATh
NPEJOCTABICHUE MYHULMIAJIBHOM YCAYrd IMyTeM MOJy4YyeHus HH(OpManuu 1o
TeneQoHy, MUCbMEHHBIM OOpaIlEHUsIM, 3JEKTPOHHOHN MoYTe, Ha OQUIMATBHOM caiiTe
opraHa, TMpPEIOCTaBIAIONIETO MYyHHIHMNAIbHYIO yciayry, M®I[ u depe3 mnopran
rOCYAApCTBEHHBIX U MYHULIUNAIbHBIX YCIYT.

V. JIOCYAEBHbINA (BHECYAEBHBIN) MOPAI0K
OBXKAJIOBAHUSI PEIIIEHUS U TEVICTBUS (BE3JEACTBUS)
OPT'AHA, ITIPEJOCTABJIAIOIEI'O MYHUIIUITAJIBHYIO YCIVYTY,

A TAK/KE ﬂOJI)KHOCTHI)FX JIML, MYHUIIUITAJIBHBIX CJY/KAIIUX

1. Undopmanus 1Jis 3asiBUTENs 0 €ro MPaBe HA J10CyAe0H0e
(BHecyneOHOe) 00:katoBaHMe AelcTBUI (0e31eiicTBHIA) M pellleHUuil, TPUHATHIX
(ocymecTBIsIeMbIX) B X0/1€ NMPEI0CTABICHUSI MyHUIMIAIBHON yCJIyru

1.1. 3asButens BmpaBe B A0CyAeOHOM (BHECYIEeOHOM) TMOpSIKE O0XKaIoBaTh
neiictBust  (Oe3melicTBHE) W pENICHHS, TPHUHATHIC (OCYIIECTBISIEMBIE) B  XOE
MPEAOCTABIICHHUS] MYHUIIUIIAILHON YCIIYTH.

2. Ilpenmert nocynedoHOro (BHecy1e0HOI0) 00KaJI0BaAHUS
2.1. Tlpeamerom nocymeOHOTo (BHECYNEOHOTO) OOKATOBaHUS —3asiBUTEIIEM
sBisitoTCs AeiicTBus (Oe3neiictue) u pemenuss MY «Haypckoe PYOy», gomxHOCTHOTO
ma MY «Haypckoe PYO» unum myHununaneHoro ciyskamero, M®L, npunsareie



B XOJI€ TIPEIOCTABIICHNS MyHULIMIIAIIBHON yCIIyTH.
2.2. 3asBUTEIHb MOXKET OOPATUTHCS C KAIOOOH B CISAYIOMINX CITydasK:

1) HapylmieHHe cpoka pErucTpaldy 3amnpoca 3asBUTENs O MPEJOCTaBICHUU
MYHULANTAJIBHON YCIIYTH;

2) HapylIeHue CpoKa MPEAOCTAaBICHUS MyHUIIMITAILHON YCIYyTH;

3) TpeboBaHUE y 3aABUTENA JOKYMEHTOB, HE MPELYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoir ®enepanuy, HOPMAaTHBHBIMM IIPABOBBIMH aAKTAMH
Yeuenckoir PecnyOinkM, MyHUIMNAIBHBIMHA —INPaBOBBIMH  akTamu  Haypckoro
MYHMLIMIIAJIBHOTO  palioHa  Jiusd  MNPEAOCTaBICHUS  YCIYTM W HAaCTOSILHM
AZIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) oTka3 B IHpueMe JAOKYMEHTOB, MpPEIOCTaBICHHE KOTOPHIX IPEAYCMOTPEHO
HOPMAaTMBHBIMU IpaBOBbIMM akTaMu Poccuiickoii ®Penepaunn, HOPMaTUBHBIMU
npaBoBbIMU akTamMu YeueHckoil PecnyOunku, MyHUIMIIAIbHBIMU MPABOBBIMH aKTaMH
Haypckoro MyHMIMDanibHOrO paioHa I TPEJOCTABICHUS YCIYTM M HACTOSIIMM
AJIMAHHMCTPATUBHBIM PETIIAMEHTOM, Y 3asABUTEIIS;

5) oTka3 B MpPeJOCTABIEHUHA MYHULMIIAIBHON YCIYI'M, €CJIM OCHOBAHMS OTKa3a He
npelycMOTpeHbl (eepaTbHBIMU 3aKOHAMH W TPUHATBIMH B COOTBETCTBHM C HHUMH
WHBIMU HOPMAaTHBHBIMM IpaBOBBIMH akTamu Poccuiickont denepannn, HOpMaTHBHBIMU
npaBoBbIMU akTaMu YeueHckoi PecnyOnuku, MyHUIIMIAIbHBIMU NPABOBBIMH aKTaMU
Haypckoro MyHuIumnaapsHOro paiioHa U HaCTOSIIIMM A IMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) 3aTpeboOBaHuE C 3asBUTENS] MpPHU NIPEJOCTABICHUMM MYHUIUNAIBHOM YyCIyru
IJIAThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIPABOBBIMU akTamu Poccuiickon
@denepanuu, HOPMATUBHBIMU  TPaBOBbIMH  akTamMu  YeueHckodr  PecmyOnukw,
MYHMLIMIAJBHBIMU TPAaBOBBIMU akTaMu Haypckoro MyHUIMIIAIBHOTO paloHa H
HACTOAIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 opraHa, NPEJOCTABIAIONIET0 MYHUIMIAIbHYIO YCIYTY, JIOJKHOCTHOIO
JUIa OpraHa, NPEeIOCTaBIIONIETO0 MyHULUIANbHYI yciayry, M®I] B wucnpasieHun
JOTYIICHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH JOKYMEHTax JIMOO HapylleHHE YCTaHOBJIEHHOTO CPOKa TaKUX
VCIIPABIICHUMN.

3. MHcuyepnbiBaomuii mnepeyeHb OCHOBAHMH JJsi OTKa3a (IMPHOCTAHOBJIEHHUS)
paccMOTpeHHus Kaa100b1 (IPeTEeH3MH) H CJIYyYaeB, B KOTOPBIX OTBET HA #KaJI00y
(mpeTeH3HI0) He 1aeTcs

3.1. OcHoBaHus 1)1 OTKa3a B paCCMOTPEHUH KaJIOOBbI:

a) HaJM4YMe BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHMs CyJa IO kajo0e O TOM ke
MpeIMETe U TI0 TeM K€ OCHOBAHUSIM;

6) mnojaya *anoObl JIUIIOM, TOJTHOMOYHSI KOTOPOTO HE TIOJITBEPHK/ICHBI B MOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNnbCcTBOM Poccuiickon denepanuu;

B) HalW4Me pemeHus 1o kamobe, NPUHATOTO paHee B COOTBETCTBUU
¢ TpeOOBAaHUSAMH JIEHCTBYIONIETO 3aKOHOIATEIbCTBA B OTHOIIEHUHU TOTO K€ 3asBUTENS U
10 TOMY € IPEIMETY Kajo0bl,

3.2.  OcHoOBaHHMs JUIsl OCTaBJIEHUS KaJIoObl O€3 OTBETA:

a) HajaM4ue B )KajloOe HEUEH3YPHBIX JHO0 OCKOPOUTENHHBIX BBIPAKEHHUH, YTrpo3
’KU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA, @ TAKXKE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH IPOYMUTATh KaKylO-TMOO 4YacTh TEKCTa >KajoObl,
dbamunuio, UM, OTYECTBO (MPU HAIMYMHU) M (WJIM) TIOYTOBBIA ajpec 3asBUTEINS,
yKa3aHHBIE B Kano0e.



4. OcHOBaHHA IS HAYAJIA NPOLEAYPHI 10Cy1eOHOT0 (BHECY1e0HOT0)
00:KaJI0BaHNS

4.1. OcHoBaHWeM [UIsi Hadajga MPOLEAYyphl TOCyAeOHOTO (BHECYHeOHOTO)
00XaJIOBaHUS SIBJISICTCS MOCTYIUICHWE B MUCHMEHHON (opMe Ha OYMaKHOM HOCHUTENE
60 B anekTpoHHOW (opme B MY «Haypckoe PYO», M®I] xanoOsl Ha AeHCTBUS
(Oe3melicTBHS) W PENICHHS, OCYIIECTBISEMbIC (IMIPUHATHIC) B XOJI€ MPEIOCTABJICHHUS
MYHUIIUTAIbHON — yciyrn.  JKamoObl  Ha  permieHws] TPHHITHIE  PYKOBOJIUTEIEM
MY «Haypckoe PYO» mopatorcs B Aamunuctpanuio Haypckoro MyHHIIMIIAIBHOTO
paioHa.

4.2.  XKanoba noymKHA COAEpKaTh:

1) HaMMeHOBaHME OpraHa, MpPeIOCTABISIIONIETO MYHULMUINAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MNPeAOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyry, JHOO
MyHUIIUMAIbHOTO ciyxkamiero, M®I] pemenns u neiictBus (6e3melicTBUE) KOTOPHIX
00XKayr0TCS;

2) damunuro, UMs, OTYECTBO (MOCIEAHEE - NPHU HATMYHMM), CBEICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3MYECKOro JMUa J1M00 HAaMMEHOBAHHE, CBEJICHUS O MECTE
HaXOXJCHUS 3asBUTENS - IOPUAMYECKOIO JIMIA, a TaKKe HoMep (HoMepa) KOHTAKTHOrO
tenedoHa, agpec (aapeca) SMEKTPOHHON MOYTHI (MIPU HAMYUHU) U MOYTOBBINA ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPaBIIEH OTBET 3asIBUTEITIO;

3) cBeneHusi 00 OOXKaNyeMBIX pEIICHUSIX U JeHcTBUAX (Oe3AeiicTBHHM) OpraHa,
MPEAOCTABISIIOIIET0  MYHULMNAIBHYHO  YCIYry, JOJDKHOCTHOIO JIMIA  Oprasa,
MPENIOCTABISIIONIET0 MYHUIUIAIBHYIO YCIYTy, JIMOO MYHHUIMIAIBHOTO CIYXKaIIero,
M®II;

4) noBOABI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEHICHUEM U
neiictBuem (Oe3nelicTBHEM) oOpraHa, NPEJOCTABIAIONIETO MYHHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBISAIOIIEr0 MYHUUIMNAIBHYIO YCIyry, JH00
MyHHUIMOAIbHOTO ciyxamero, M®Il. 3asgButenem MoOryr OBITb MpEACTABICHBI
JOKYMEHTHI (IMPY HAJTUYUH ), TIOJTBEPIKIAIONINE TOBOABI 3asIBUTEISA, TUOO0 UX
KOIIHH.

4.3. XKamoba wmoxer ObITh HampaBieHa 1o mourte, uepes MODILI,
C WCHOJB30BaHHEM HWH()OPMAIIMOHHO - TEJIEeKOMMYHHUKaMOHHOW cetn «HTepHeTY,
opunmansaOoro caiita MY «Haypckoe PYO», opunmansHoro caiita AIMHUHUCTpAIIUU
Haypckoro MyHMIIMNAIBHOTO paiioHa, MOPTAJa FOCYAAPCTBEHHBIX M MYHULUIAIBHBIX
YCIIYT, @ TaKXKE MOKET ObITh IPUHSTA MIPH JINYHOM NPUEME 3aIBUTEIIS.

4.4. Tlpm mnocrymieHun xkaiaoObr MOI[ obecneunBaeT ee  mepemady
B YIIOJIHOMOYEHHBII Ha €€ pacCMOTPEHUE OpraH B INOPSJKE U CPOKU, KOTOpPBIE
YCTAHOBJICHBl COTJIALIEHUEM O B3aUMOJEHCTBUU MEXAY MHOTO(QYHKIMOHAIBHBIM
LEHTPOM U OpraHoM, IPEAOCTABIISIIOIIMM MYHULUIIAJIBHYIO YCIYTry, HO HE IO3/HEe
CIIEIYIOIIET0 paboYyero THS CO AHS MOCTYIUICHUS KaJ00BI.

5. IIpaso 3asiBUTe/Isl HA MOJIyYeHHe HH(POPMALIMU U JOKYMEHTOB,
HEeO0XO0AUMBIX JIJI1 000CHOBAHMS U PACCMOTPEHMS KaJ00bI (MPeTeH3UN)

5.1. 3asBUTENM HMEIOT MpPaBO Ha TMOJy4yeHHUE HHPOpMAIMU U JOKYMEHTOB,
HEOOXOIMMBIX ISt 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJI00BbI.

5.2. 3asBUTENM HMEIOT MPAaBO 3HAKOMHUTHCS C JIOKYMEHTAMU U MaTepHallaMu,
KacCaloIIMMHCA PACCMOTPEHHS JKajJoOBl, €CIM 3TO HE 3aTparuBaeT ImpaBa, CBOOOIBI U
3aKOHHbIE MHTEPECHl APYTUX JIMI U €CJIM B yYKa3aHHBIX JOKYMEHTax W Marepuajiax He
coJlepKarcs CBEIEHUS, COCTABJISIOLIME TOCYAAPCTBEHHYIO WM HHYI OXPAaHSIEMYIO



(enepanbHbIM 3aKOHOM TalHY.

5.3. Jlns 060CHOBaHUS U PACCMOTPEHHUS KAJIOOBI 3aMHTEPECOBAHHBIE JTUIA UMEIOT
npaBo 1mpexacrasiite B MY  «Haypckoe PYO», Anmunucrpanuio Haypckoro
MyHULIMIAIBbHOTO paiioHa, M®L] nomonaHUTENbHbIE JOKYMEHTHI U MaTepuaibl JHO0
oOpamarbes ¢ Ipock00it 00 UX UCTPeOOBaHHUH, B TOM YHCJIE B SJIEKTPOHHOH (opMme.

6. Opranbl MeCTHOTO CAMOYNIPABJICHUS, CTPYKTYPHbI€ MOAPa3AeJIeHHS,
YUYpeKIeHUs, NPeANPUATHS U J0JTKHOCTHBIE JTHIA, KOTOPBIM MOKeT ObITh aJpecoBaHa
J)Kay100a (mpeTeH3usi) 3aABUTENS B 10Cy/1e0HOM (BHeCy/1eOHOM) NMOPSAIKE

6.1. Opranbsl MECTHOTO CAMOYIPABIICHUS U JOHKHOCTHBIC JIUIA, KOTOPHIM MOXKET
OBITH apecoBaHa xajno0a 3asBUTENA B 10CYy1eOHOM (BHECY1IeOHOM) TTOPSIIKE:

- MY «Haypckoe PYOy;

- pykoBoautenb MY «Haypckoe PYOy;

- Aamunnctpanus Haypckoro MyHUIIMnaasHOTo paiioHa;

- 'maBa Aagmunuctpauun Haypckoro MyHUIIMIIaaIsHOTO paiioHa.

6.2. XKanoba Ha HapylieHHe TMOpsAKa MPEIOCTaBICHHUS MYHHUIIMIAIbHON
ycayru M®I] paccmarpuBaeTrcsi B COOTBETCTBUM C MOPSAKOM, YCTAHOBJICHHBIM
HACTOSIIIUM  pa3felioM, OpraHoM, MPEJOCTABISIONIUM MYHUIUNAIBHYIO YCIYTY,
3aKJIIOYMBIIHMM COTJIAIIEHUE O B3auMojeicTBUH. [Ipu 3TOM CpoK paccMOTpeHusl KanoObl
UCYMCIIIETCS CO JIHA pEerucTpanuy >kajoObl B YIOJHOMOYEHHOM Ha €€ PacCMOTPEHHE
oprase.

7. Cpoku paccMOTpeHHs Kaja00bl (IpeTeH3un)

7.1. XKanoba, mocTynuBmIags B OpPraHbl U JODKHOCTHBIM JIMLAM, YKa3aHHBIM
B IIYHKT€ 6 HACTOSILEro pasfena, MOJJIEKUT PACCMOTPEHHIO IOJDKHOCTHBIM JIMIIOM,
HAJICJIEHHBIM TOJHOMOYMSIMM IO PAaCCMOTPEHUIO Kano0, B TEYEHHE MATHAIIATH
paboumx JHEH co AHS ee perucTpanuu.

7.2. B cnydae oGxkanoBanus otkaza MY «Haypckoe PYOy, nomxHOCTHOTO JHIIa
MY «Haypckoe PYOy», M®I] B npueMe TOKyMEHTOB Y 3asBUTEISI TUOO B UCIIPABICHUHN
JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cclydae OOXKAJOBAaHUS HAPYIICHUS
YCTAaHOBJIEHHOTO CPOKAa TaKUX WCIIPABJICHHUH - B TCUCHUE MMATH PabOYMX JHEU CO JTHS e
perucTpanum.

7.3. B ciuywae yrtparsl (mopuM) JOKYMEHTa, IOBTOpPHAsl BblJaya €ro
nyOnukara (korust) OCYILECTBIISIETCS OpraHom, IPEIOCTABIIAIONIAM
MYHUITUTIATBHYIO YCIyTy Ha OCHOBAaHWMHM COOTBETCTBYIOIIETO OOpaIlCHHUS
3asBUTEJSI B BUJIC 3asBJICHUS B POU3BOJILHOM hopme

8. Pe3yabTart mocyaed0Horo (BHecyae0HOro0) 00:kaJJ0BaHUS IPUMEHUTEIBHO K
KaKA0# nmpoueaype Ju00 HHCTAHIMH 00/KAT0BAHUA

8.1. Tlo pe3ynbraraM pacCMOTPEHHsSI KajloObl OpraH, MPEJOCTABISIOIMINMA
MYHULUIAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CJICAYIOMINUX PEIICHUI:

- YIOBIIETBOPSIET kalo0y, B TOM 4mciie B opMe OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABIICHUS JOMYIICHHBIX OpPraHOM, MPEIOCTaBISIONIUM MYHUIIMNAIbHYIO YCIYTY,
OTEYaTOK M OMHOOK B BBIJAHHBIX B PE3YNbTATe€ MPEAOCTABICHUS MYHHUIIATIATHLHOM
yCIIYyTH JOKYMEHTax, BO3BpaTa 3asBUTEINIO JCHEKHBIX CPEJICTB, B3UMAaHHUE KOTOPBIX HE
NpeyCMOTPEHO HOPMATUBHBIMU TpaBOBbIMH akTamu Poccuiickoit  ®eneparuu,
HOPMATUBHBIMU TPaBOBbIMU akTamu YeueHckod PecnyOnuku, MyHUIIUTATBHBIMU
paBOBBIMU akTaMu Haypckoro MyHUIIMIIAILHOTO palioHa, a TAaKKe B UHBIX (hOpMax;

- OTKa3bIBACT B YJIOBJIECTBOPEHUU 5KaIOOBI.



8.2. He mo3gnee aHs, CIEAyIOUIEro 3a JHEM MPUHATUS PEUICHUS, YKa3aHHOTO
B MOJAMYHKTE 8.1 HACTOSIIETO MYHKTA, 3asBUTEII0 B MUCbMEHHOU (hOpME U MO KEITAHUIO
3asIBUTEIS B AJICKTPOHHOU (hOopMe HAMpaBISETCS MOTUBUPOBAHHBINA OTBET O Pe3yJbTaTax
PacCMOTpPEHUS KaTOOBI.

8.3. B cnmydae ycTaHOBJIEHHUS B XOJI€ WIH IO pe3yJibTaTaM PaCCMOTPEHUS KaIOOBI
MPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO TMPABOHAPYIICHUS WIM MPECTYIICHUS
JOJPKHOCTHOE JIMIIO, HAJCIEHHOE TMOJHOMOUYUSMH TI0 PACCMOTPEHHUIO Kajlo0d B
COOTBETCTBUU C MOANYHKTOM 4.1 myHKTa 4 HAcTOSIIEro pasjena, He3aMeMJIUTEIbHO
HaIpaBJIseT UMEIOIIUECS MaTepHaIb B OpraHbl IPOKYpPaTypBHl.



puioxeHue 1

K AIMUHUCTPAaTUBHOMY PETIaMEHTY
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYT'H
«Bp11ava npeaBapuTEIbHOIO pa3peleHus
OpraHa OIEKH U ITONEYUTEIbCTBA,
3aTParuBarOUIETO OCYILECTBICHUE
MMYLIECTBEHHBIX IIPAB IIOJOIEYHOTO»

BJIOK-CXEMA npenocTaBiieHus MyHULUTAIbHON
yciiyru «Bbliada npe1BapuTeNbHOIO pa3pelieHus
OpraHa ONEeKH U NONEUNTENbCTBA, 3aTParuBaoILEro
OCYIIECTBJIIEHUE UMYILIECTBEHHBIX IPAB MOA0NEYHOI0»

NPHEM 3a9BJICHHUA U IOKYMCEHTOB

!

(l)OpMHPOBaHHe H HanpaBJICHUE MEKBEIOMCTBECHHBIX 3alIpOCOB

IIpunsiTHe pemeHns o BbIave 00 0TKa3e B BbIaye
NMpeIBAPHTEILHOI0 pa3peliennsi, 3aTParnBaoIero
ocyliecTBJIeHHEe HMYIIECTBEHHBIX MPAB MOA0NEYHOI0



[Ipunoxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEOCTABICHNUS MYHULIUIIAIBHON YCIIYTH
«Bp11aua npeaBapuTENBHOIO pa3pelieHus
opraHa OnekH M NONeYuTeIbCTBA,
3aTParuBaroLIeT0 OCYLIECTBICHUE
MMYILECTBEHHBIX MIPaB MOIOIEYHOTO»

Havanenuky MY «Haypckuii PYO»

oT

(pamumust, uMs1, 0TYECTBO (TIPH HATUYWH )

3asiBjieHHe (3aMPOC) 0 MPeIOCTABJIEHUH MYHHIIUNIAJIbHOM
yCJIYI'y TPakIaHMHA ¢ MPOCh00ii BbIAATH NpeABapUTeIbHOe
pa3pelieHHe OPraHa ONeKH! H MOoNeYUuTeIbCTBA, 3aTParuBamiee
OCyLeCTBJICHHEe MMYIIECTBEHHBIX NIPaB M0/10IeYHOI0

s,

(pamuius, uMs, 0TYECTBO (IIPU HATUYMH))

I'paxxknancreo JlokyMeHT, y10CTOBEPSIOIIHI JTHIHOCTD:

(korma u KeM BbIIaH)

MECTO KHUTECJIbCTBA

(agpec MecTa KUTEJNbCTBA, MOATBEPKIEHHBII peruncrpanuei)

MeECTO npeﬁbma}mﬂ

(agpec MecTa GpaKTHUECKOTO MPOKUBAHUSA)

nmpoury BbIIAaTh MHE NMPEABAPUTEIBHOC Pa3spellicHUEC HA pacxXoaoBaHUE 10X0/10B
HECOBCPIHICHHOJIECTHEI0 IMOJ0IICYHOI0

A,

(pamuiius, uMs, 0T4ECTBO (IIPU HATUYMH)

JaK corjiacue Ha oﬁpaﬁoncy N UCIIOJBb30BAHHEC MOHUX NMMEPCOHAJBHBIX JAHHBIX, COACPKALUXCH
B HACTOAIIEM 3asAIBJICHUH U B IIPECACTABJCHHBIX MHOKO TOKYMECHTaX.

aara NOANUCH



[Tpunoxenue 3

K AIMUHUCTPATUBHOMY

pEerIaMeHTy MPEI0CTABICHUS
MYHHULIMNIAJBHON YCIIYTH
«BpI1ayva npeaBapuTEIBLHOTO
paspenieHus oprasa OneKku u
MOIEYUTENIHCTBA,
3aTParuBaroLIEro OCYyIECTBICHUE
MMYILECTBEHHBIX ITPaB
MOJOTIEYHOT O)

Nupopmanus

0 MECTax HaXx0XJIeHUs U rpaduke paboThl OPraHoOB, PEIOCTABIISIOIINX
MYHUIMIAIBHYIO YCIIYTY, SIBISIOLIEHCS HEOOX0IUMMOM U 00s13aTENbHON JUIs
IPEIOCTABICHNS] MYHULIMIIAIbHON YCIIYTH, UX CIIPABOYHBIX TeledoHax, aapecax
O(QUIMAIBHBIX CAWTOB U 3JIEKTPOHHBIX ITOYT

HaumenoBanne Anpec u Tejaedon I'padux padoTnl HaumenoBanue caiita AJpec 2J1eKTPOHHOIi
oprasa TOYThI
MY «Haypckoe PYO» (366128,4P, Haypckuii| InoHeeJbHUK- WWW.naur-ruo.ru uo-
paiion, ct.Haypckasi, | naTHnna;

ya.A-X. Kageiposa,
24a
8(87143) 222-51,
8(87143) 222-13

¢ 9 yacos 00 MuUHYT 10
18 yacos 00 muHyT,
npeanpasIHuYHbIe
AHH: ¢ 9 yacos 00
MHHYT 10 17 yacos 00
MHUHYT;

o0eeHHBbIH MepepbIB;
¢ 13 yacoB 00 MunyT
A0 14 yacos 00 MmuHyT.
BBIXO/IHbIE THH:
cyoooTa u
BOCKpeceHbe

naur@mail.ru
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